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      3254 Windermere Drive| Bushkill| PA| 18324| 570. 350. 2262


      Education 		Bachelor of Science in Business Management, Major: Accounting
		East Stroudsburg University of Pennsylvania, Expected date of     
	graduation: December 2015 GPA 3.25

[bookmark: _GoBack]Associate in Applied Science - Accounting, Northampton 
			Community College, Bethlehem, PA, 2013 
     
				Experienced with QuickBooks, Excel, PowerPoint, Word, Access

      Experience  	Student Worker, Student Enrollment Center, East Stroudsburg 
				University of Pennsylvania, February 2015 – May 2015
· Scan, File, and enter data into college computer system
· Make phone calls to assist transfer students
· Update transfer Credit Evaluation files

Student Assistant, Career Development Center, Bloomsburg 
				University of Pennsylvania, August 2013 – December 2014 
· Served as initial contact for students, alumni, and recruiters 
· Assisted students with searches for career material
· Conducted phone surveys with alumni

                                                    Summer Teller, NBT Bank, Lords Valley, PA, June 2014 – August                   
	2014
· Responsible for opening teller side of bank
· Marketed bank services
· Recorded transactions, deposits, and payments into bank system
· Issued money orders and official checks
· Informed customers of financial transactions in there account
· Balanced cash draws

				Clerk, Mignosis Food Town, East Stroudsburg, PA, 2008-2013
· Trained new employees
· Responsible for opening and closing deli section of the market
· Counted inventory and computed gross profit ratio for the deli
· Provided quality service and resolved customer complaints
			
			Accounting Internship, Liberty Tax Services, East Stroudsburg, PA
			June 2012 - October 2012
·   Reconciled bank statements
·   Assisted owner with marketing business and tax seminars 
· Entered invoices and payments into Accounts Payable system
· Entered employee information in company Payroll system
· Organized and filed client records

Activities		Member: Accounting Association, Christian
				Fellowship, Liberty Tax Small Business Seminar, Basketball Intramurals
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