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KENDRA A. SLISH 
	Summary of Qualifications




Technical Qualifications




Professional Experience

	[bookmark: _GoBack]Detail-oriented, organized and efficient in Managing Inventory with strong background in all areas of the accounting system.  Progressively responsible duties gained over the course of a career based on exceptional analytical and organizational skills.  Self-motivated individual with the ability to work independently and with others, with minimal supervision.  Excellent verbal and written communication skills. 

· MS Office Suite Including Excel, Word, Access, Outlook and Power Point
· Kronos
· Great Plains Dynamics
· JDE/OTC
· Microsoft Windows 
· MAS 500

FIBA Technologies, Midvale, Ohio 44653 (1989-2015) 
(Formerly AMKO) 

Inventory Manager (2013-2015)
· Managed $6 million of inventory
· Supervised 3 to 4 employees
· Cycle counting monthly
· Insured open communication with Module Production Dept. to insure customer satisfaction and on time completion   
· Requested inventory purchases as required to maintain adequate inventory for completion of customer orders 
· Distributed and shipped inventory items which were designated to be sold as individual part sales
· Maintained safety compliance in Distribution and Shipping Dept. 
· Submitted and reviewed employee evaluations of supervised employees.
· Created and set attainable goals for supervised employees to increase productivity and better communication
· Attended various safety and project planning meetings  

	

	
Inventory Manager (2010-2013)
· Managed $10 Million of inventory
· Supervised 3 to 6 employees
· Complete Physical inventories at 3 locations
· Worked with Module Production Dept. to keep customers happy
· Worked with purchasing when inventory was needed
· Made sure part sales were sent out in a timely manner
Lead Accounting Associate (1999-2010)
Audited all invoices billed, average month: $1.5 Million
Audit all checks sent to various vendors, average month: $800,000.00
Work with all accounting groups: Accounts Payables, Accounts Receivables and Payroll 
Month End Closing Reports
Traveled to locations to assist inventory
Forecasting based on bi-weekly production meetings

Payroll Associate (1999) 
Payroll for 5 locations 
Vacation reporting 
Sales and utilization
Job cost entries in dynamics 

Accounts Receivable Associate (1998-1999)
Invoicing for 5 Locations
Sales Journal
Closing of Cash Journal at end of month

Accounts Payable Associate (1989-1998)
· Paid all Invoices for 5 locations
· Coded, audited and entered all invoices
· Month End Closing Report
· Expense reports and Cash Advances

	Education

	
2006 - 2007    Associate’s Degree, American Intercontinental University Major: Business Management
1999 - 2000    Kent State University                
1988 - 1990    Buckeye Joint Vocational School
1986 - 1990    Tuscarawas Valley High School                    

	Seminars


	
· High Impact Communication Skills for Women
· Conflict Management and Confrontation Skills
· The Women’s Conference
· Excelling as a First-Time Manager or Supervisor

	
	




