JEAN JOHNSON
2292 Yellowstone St., Golden, CO 80401  •  720-878-1770  •  Jean@mac5m.com

OBJECTIVE
Goal oriented professional with extensive experience in underwriting and processing residential and refinance loans. Proven ability to function in changing environments and interacting efficiently with all levels of support staff in order to increase revenues and improve profits. Deadline driven. Experience in managing up to 20 loans concurrently.
EDUCATION
Pace University								9/1/1987 to 5/1/1989
Murry Bergtraum for Business Careers					5/1/1983 to 9/1/1987   		 
WORK EXPERIENCE			
· Loan Coordinator 						 3/1/2012 to Present
JRJ Consulting/ MAC5 Mortgage
Lakewood, CO      303-969-9569 
-Report directly to loan officer in managing day to day administrative duties.    -Prepare loan packages and all disclosures, comprehensive quality checks.         -Package and submit files to loan underwriting.                                                           -Coordinate supporting documentation for conditional approvals.                         -Develop simplified processing procedures that provide step-by-step instructions from application to loan close. 
· [bookmark: _GoBack]Mortgage Broker/ Owner	                 	             	             10/1/1997 to 3/1/2012
AmeriTrust Mortgage Company                                                                                     Lakewood, CO
-Supervised and managed 5 loan officers in a heavily regulated environment. 
-Responsible for accounts payable and receivable.
	-Routinely originated and processed up to 20 loan applications per month.
	-Interacted with both borrower and lender to ensure loan approval.
	-Scheduled and coordinated loan closings.

