Adan E. Pujols Noboa
Hacienda San José
Sureña 137, Caguas, PR 00727
adanpujols@gmail.com
Cel. 787-448-6501
	objeTIVE

	
	Constantly improvement my professional skills. Learning new things and always focus on my work for a better performance as a professional. Looking for a position where he can show all my skills and meet the interests of the company.

	experience 

	
	2011-2013     AAFET/DTRH                                   Hato Rey, PR
Finance Director
· Direct all the finance activities of the agency. 
· Review and approval of all the expenditures and receivables.
· Supervising a group of employees to meet all the goals of the department.
· Constant meetings with the others government agencies executives.
· Always maintaining up to date with all the government laws, circulars and regulations. 
· Responsible of all work or documents and actions taken by the finance department. This was a high risk position. 


2009-2011     DH Construction Corp.                          Santurce, PR
Controller Assistant
· Responsible for accounts payable, payroll and invoice matching process.
· Weekly reports and presentations for accounts payable, accounts reconciliation, quarterly reports for payroll taxes. 
· Inventory of office supplies, uniforms and other miscellaneous. 
· Establish process controls and standards for new operations of the company..
· Monitoring and renewal of permits required by the state.
· Other project status reports, as required costs as required.
· Full accounting cycle. 
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2007-2009      Sun Construction Group/Insite Corp. Hato Rey,PR
Controller Assistant
· Beginning with accounts payable and data inputs to the system.
· Controller of Insite Corp., budget control, procurement, statements, reports, payroll, permits and more related to all operations of the company.

2005-2006        Medina Auto                                           Caguas, PR
Salesman
· Auto sales, financing and insurance. Establish good relationships with internal and external customers.

	
	

	
	

	
	

	
	

	EducaTION

	
	1997-2008	Universidad de Puerto Rico de Humacao	
· -Bachelor in Business Administration, concentration in Accounting.
· -Tax specialist authorized by Department of Treasury of Puerto Rico
-Trained for the new version of Peachtree 2011 including the payroll       module.


	Interest

	
	I am a professional person. I always propose goals and challenges to myself, in that way I make sure that have the necessary motivation. Another important thing is the studies, which I will carry beyond the bachelor degree.



	





HabiliTIES

	
	High knowledge in computers and fully bilingual. I am familiar with several sales programs, data collection, Peachtree, Star Builder, Quick Books, etc.. Knowledge of Microsoft Office applications (Excel, Power Point, Word, Outlook, etc.). Ability to work under pressure and still make decisions wisely. I have also experience working with minimal or no supervision. Wide experience in supervision of staff and excellent interpersonal skills.



