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OBJECTIVE_________________________________________________________

Highly motivated and formally trained warehouse associate and customer service professional with demonstrated ability to exceed performance goals, improve customer satisfaction levels, solve problems and build lasting relationships. 

EXPERIENCE_______________________________________________________
          Boston Scientific                                                                        Arden Hills, MN                 	       Assembly line worker July 2014 – March 2015
· Assisted in installation and testing of pressurization air system
· Set-up and operated tools and robotic equipment
· Inspected parts to ensure that they meet specific engineering instructions
· Cleaned and maintained the assembly line appropriately
· Fabricated parts using hand tools where necessary

          Thirty-one gifts                                                                              Columbus, OH
Material handler June 2010 - July 2014                               
· Operated forklifts, and pallet jacks to put away products and picked orders
· loaded and unloaded shipments  
· Wrapped weighed and prepared skids for shipment 
· Received, stored and distributed goods
· Made sure all safety rules and procedures were followed 
· Packed and unpacked orders as and when instructed
          
          Immigration Resource Center                                                     Columbus, OH                 	      Office assistant/ Receptionist   May 2009 – May 2010
· [bookmark: h.gjdgxs]Provided front desk support to guests and clients
· Provided word processing support  
· Answered telephone & copied documents 
· Maintained inventory of supplies 

          Unity home health care                                       	                  Saint Paul, MN
Home health aide June 2007 – April 2009 
· Ensured patients were mentally sane, healthy and alert
· Checked patients pulse, temperature and respiration 
· Helped patients with bathing, mobility, dressing and grooming 
· Accompanied patients to doctors’ visits
· Assisted patients with exercise 
             Education__________________________________________________________
Central Senior High School                                                    Saint Paul, MN 
· General Education
· Graduated June 2009

                 Columbus State Community College                                       Columbus, OH 
                 -   Associates of business management 
                 Certificate in office management December 2012
                 -   Organizational management
                 -   Human resources management 
                 -   Office and computer systems 
                 -   Interpersonal relations 
 
