Keesha Stewart 
303-466-1442
Experience:  Proficient in micro soft word, ten key by touch, alpha and numeric. Over ten years of data entry experience. Keystrokes range from 10,000 to 14,000. Intermediate in micro soft excel, medical billing. Over 10 years experience of customer service, and 4 years of technical support.

04/2014 To Present: A1-Careers, Denver, co.  Working on various assignments at Davita Corporate office doing data entry, imputing medical data into the computer system, customer,  research and update client medical information. 
 
02/2014 To 04/2014: Ultimate Staffing, Englewood, Co, Tech support interacting with customers resolving computer, password and application issues for various companies, Basking Robins, KFC.


8/2013 To 12/2013: Source Corp, Englewood, Co. Data Entry Operator, entering into computer systems, blue cross blue shield accounts, codes, client information, updating medical codes in client contacts, entering  into blue cross blue shield data base updating insurance applications and doctors visits. 

05/2013 To 8/2013: I-Premise Support, Englewood, Co.  Job duties included technical support for small businesses , Interacting with customers, resolving computer and account issues, resetting passwords, and updating profiles. 

04/2011 To 1/2013: Kelly Services, Boulder, Co Contractor for IBM, job duties; interacting with customers resolving computer, password and application issues for various companies

08/2010 To 03/2011: CCI Careers, Boulder, Co, Working at IBM on various customer service accounts as a data entry operator and help desk agent.

5/2010 To 07/2010: Snelling Personnell, Denver, co, various temporary assignments; Denver Convention center, customer service and cash handling at various Parade funtions for the city of Denver.  
[bookmark: _GoBack]Education: 1992-1994 Womens Opportunity Resource Center, Hempstead, NY.  Certificates in typing, filing, Microsoft word, Secretarial office automation.  

