SEAN HAUGHTON
1930 Burns Ave. Unit# 219 St. Paul, MN 55119 Cell: (813) 787-5180 Email: tavares290@yahoo.com


SUMMARY:   

Highly knowledgeable and skillful team leader and production tech with great experience in taking overall responsibility for managing and training in operations to ensure product quality standards are met and that optimum service is provided. Qualifications include the following: 

· Over fourteen years of experience. 

· Thorough knowledge and methods in managing and Team building in a wide range of areas.

· Great knowledge of the proper use of company guidelines,  

· Considerable knowledge of such equipment as Computers, heavy machinery, hand tools, etc. 

· In-depth ability to select, train, evaluate, motivate and discipline as needed. 

· Proven ability to manage critical projects within given deadlines. 

· Strong working knowledge of all administrative functions to include  

· Scheduling, Inventory, Ordering supplies, and other clerical areas. 

· Great working knowledge of material control to include requisitioning departmental supplies. 

· Strong written and verbal communications skills. 

· Excellent interpersonal, customer service, team building and problem solving skills. 

· Uncommon ability to calmly handle difficult situations. 

PROFESSIONAL EXPERIENCE:

Cintas: Tampa, FL.                                                                                                                                              Nov. 2012- Present                

Loader/Unloader 

· Responsible for loading and unloading products into and out of company equipment/facilities.

· Assist in the daily accounting of products loaded and unloaded for inventory control and accountability.

· Material control to include requisitioning departmental supplies. 

· Train new employees in process and material handling.

· Train new employees on safe work methods.

       Certifications                                                                                                              Committee Membership
          Forklift                                                                                                                                   Safety Partner

          Sling Operator                                                                                                                      Raving Fan

          First Aid / AED                                                                                                                       Fire Safety                                                                             

          Wash Alley

AMA Services: Tampa, FL.                                                                                                                            July 2010 - Nov. 2012

Project Manager

· Assigned daily duties to personnel tracked special projects to completion.

· Ensured all staff members were properly trained in floor care methods and use of all relevant equipment.

· Ensured all staff members had the tools and equipment needed to effectively carry out their respective duties.

· Ensured all staff members were trained in the safe handling of equipment  to perform duties.

· Established par levels/ ordered supplies and equipment.

H. Lee Moffitt Cancer Center: Tampa, FL.                                                                                               Sept. 2000 - May 2010
Floor care Specialist III
· Managed day to day floor care assignments across the Cancer Center.

· Examined floors and carpets for stains, damage, or wear to apply correct cleaning methodology.

·   As the subject matter expert, provided input into the research, development, evaluation and implementation of new products, services, technology and processes.

· Ensured all staff members were properly trained in floor and carpet care methods and use of all relevant equipment.

· Ensured all staff members had the tools and equipment needed to effectively carry out their respective duties.

· Ensured all staff members were trained in the safe handling of equipment and PPE. 

· Established par levels for supplies and equipment.

· Promoted  teamwork and quality service through daily communication and coordination across the department.

Team Leader (2006 - 2008)


· Conducted pre-shift meetings and reviewed all information pertinent to the day's activities.

·  Performed daily opening and closing of the Environmental Services Unit.

· Assigned daily duties to personnel tracked special projects to completion.

· Managed assigned operational functions consistent with the strategic plan and vision for the department.

· Inspected rooms and public areas thorough throughout entire Cancer Center.

· Assisted Environmental Service Manager in completing payroll edits and employee reviews.

· Assumed control and responsibility of work area in the absence of the department Supervisor.

· Provided counseling and disciplinary action as needed.

· Ensured all team members followed department / Center policies and procedures.

· Attended management meetings / Conduct team meetings as needed.

· Motivated employees to provide superior customer service to internal/ External clients. 

· Monitored job performance daily. 

