Christine Hatfield
9079 E. Panorama Circle, #315
Centennial, CO  80112
832-752-8546
Chatland0013@gmail.com
 Qualifications
Two years of loan processing experience and customer focused loan coordinating, responsible for daily pipeline management, communication with underwriting and customer to dissolve any issues, while keeping organized with loan schedules; deliver excellent customer service. Six years of experience in client relationship management, managing financial client accounts, business development of financial products through scheduled seminars, and retention of client accounts and business. Two years of experience as a Realtor, responsible for marketing of listed properties, coordinating closings, obtaining all title insurance, monies,  and closing documents as required, communicating with clients at all times to ensure a smooth transaction.  Eight years of experience in legal assisting/paralegal and legal document review, including trust preparation and administration, legal description examination for re-survey, and also including ensuring accurate title for deed and affidavit drafting.  Eight years of experience in handling all phases of abstracting, patent to present mineral determination, surface and mineral ownership reports, drill site run sheets, curative, due diligence, lease checks, lease buying, and seismic permitting.  Extensive knowledge of title, depth severance determination and lease analysis.  Team player, multi-tasking, self-motivated, results-driven, with well-developed organizational, communication, negotiation, research, computer and interpersonal skills.  Computer skills include Microsoft Word, Excel, PowerPoint, Deed Plotter, Metes and Bounds Pro.     
Loan Processor/Service Desk
1994 – 1996

Charter One Bank – Toledo, OH
Duties included processing of loans for loan officer at branch level.  Regularly communicate with borrowers on any loan concerns, verifying information needed for process, organize a calendar of business, tracking all closing dates, communicate with underwriting as well, maintaining a smooth pipeline of business while ensuring excellent customer service to both external and internal customers.  Sale of other bank products as they applied.
Realtor



2004 – 2006

Sulphur Springs Realty

Market and sell listed homes and coordinate the closing process with client, realtors, and title company.  Ensure all title insurance, appraisals, etc. are in place to proceed smoothly with closing dates.  Maintain marketing on listed properties and dues with Board of Realtors and MLS service.  Maintain excellent relationships with clients, fellow realtors, and title companies as well.
Legal Assistant/Paralegal/Financial Management Assistant
08/00 to 08/06
Mark D. Clair, Attorney and Financial Consultant – Toledo, OH

Responsible for managing estate settlement, financial business development, paralegal duties including surface title search for trust management and drafting of deeds, contracts, and all legal documents, and management and retention of financial client investments through scheduled seminars. 
Legal Assistant/Paralegal

03/98 to 08/00
Lydy & Moan, LLC – Personal Injury Firm – Toledo, OH

Responsible for drafting of all briefs, pleadings, motions, keeping trial calendar, research, client interviews, preparing trial exhibits.

Landman/Title Examiner
08/06 to 3/2015 
Contracted with the following land companies:
Purple Land Management – Denver, CO; 

R.K. Pinson & Associates – Denver, CO; 

Percheron Energy, LLC – Denver, CO;

Rocky Mountain Hydrocarbon, LLC – Denver, CO



Hill Land Services, Inc. – Windsor, CO



Burns Land Services - New Braunfels, TX





RedSky Land - Burleson, TX 







Kellam & Magee & Co. - Houston, TX






Alvin M. Barrett & Assoc. - Houston, TX 





AP Land Services, Inc. - Katy, TX






OGM Land Company – Simonton, TX



Professional
Texas Notary Public



Realtor – State of Ohio – 2004 – 2006 



AAPL Active Member 




DAPL Active Member

Education

University of Toledo – Toledo, Ohio



Baccalaureate of Business Administration – Marketing  – 2003 




Associate of Applied Business, Paralegal Studies, with ABA Certificate – 1995
References

Kathy Miller
   281-346-2300       (Percheron Energy, LLC  – Houston)



Mike Barrett        281-498-5878       (Alvin Barrett & Associates – Houston) 



Tom Costell
   310-430-4011       (Contex Energy – Denver) 



John Turk
   303-619-3676       (R.K. Pinson – Denver)
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