Jennifer L. Logan
627 Third Street
Martinsburg, WV  25404
304-279-4958
Jlogan66@aol.com






Employment

Metropolitan Medical Inc., Kearneysville, WV– Aug. 2011 – Dec.  2014
· Medical Administrative Assistant
· Customer Service
· Order entry/Data entry
· Scheduling appts.




Home Depot Distribution Center, Winchester, VA – May 2007 – July 2011
· Outbound associate
· Forklift operator
· Inventory control




[bookmark: _GoBack]Metropolitan Medical Inc., Kearneysville, WV – June 2004 – Feb. 2007
· Medical Administration  assistant
· Customer service
· Medical biller
· Order entry/Data Entry
· Bookkeeping




Skills


· Microsoft Word, Office, Outlook, Powerpoint, Excel 2010

· Sit down/Stand up forklift trucks, Order picker, Tugger, Electric/Manual pallet jack




Education


· Valley College of Technology
· Martinsburg, WV
· Business Administration (2010-2011)

· Hagerstown Community College
· Hagerstown, MD
· Medical Billing/Coding (2004)
· Certificate

· Heartland Nursing Home
· Martinsburg, WV
· Nursing Assistant (2004)
· Certificate





























