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Education
· Eastern Michigan University, Ypsilanti, Michigan, 1/2014-12/2014
· Masters of Science in Accounting
· Major: Accounting
· Graduation: December 20, 2014; GPA: 3.96
· Eastern Michigan University, Ypsilanti, Michigan, 9/2012-12/2013
· Bachelors of Business Administration
· Major: Accounting
· Graduation: December 20, 2014; GPA: 3.87; Magna Cum Laude
· Oakland Community College, Waterford, Michigan, 9/2007-8/2012
· Major: Business Administration with a Concentration in Accounting
· Associate Degree awarded in 2012; GPA: 4.0; Summa Cum Laude
· Certificate of Achievement in Payroll & Tax Accounting, 2011

Experience
· Dixon Tax and Payroll, Waterford, Michigan, 5/2011-8/2012
Job Title: Accounting Intern
Duties:
· I used excellent analytical skills to prepare tax returns.
· I used time management skills to prepare bi-weekly payroll.
· I used well developed organizational skills to perform miscellaneous office duties, such as filing customers’ folders.
· I used computer skills to order supplies online and technological skills to configure hardware and software.
· I developed and used communication skills when calling customers to ask them for more information to complete their taxes.

Skills
· I have experience using Peachtree, SAP, and IDEA.
· I have experience using AME Accounting software to prepare payroll and keep the books for a small business.

Awards
· [bookmark: _GoBack]Beta Gamma Sigma, Eastern Michigan University: 2014.
· Phi Kappa Phi, Eastern Michigan University: 2013.
· Regents Scholarship, Eastern Michigan University: 2012.
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