


Kyleigh D Sproveri	720-606-9225 or 303-457-2587
11801 York St.  Apt 628, 	kykyspree94@yahoo.com
	Skill Set:

	Communication
Multitasking
Typing 150+
Organization
Cash handling
Faxing/ copying  
	Answering phones
MS office suite
Excel Spread sheets

	Professional Experience

	Front Range Community College.    
Work Study - Student Aid 
Westminster, CO                                                                                        11/2012- 05/2013
Tutor Coordinator Assistant, and Disability Aid
Responsibilities:
Office clerical work – assistant to managers in disability center at FRCC.
Alphabetize and filing of important documents.
Copied and faxed tutor documents to the financial department of finance for payroll. 
Pay roll – Tracked hours tutored for pay on spread sheet daily.

	Wal-Mart Distribution Center
Customer Service/Cashier
Brighton CO                                                                                               05/2013- 05/2014
Cashier 
Responsibilities:
Customer Service- Received excellent customer satisfaction scores while obtaining high scans per hour.
Zoning – register area stocked with bags, clean register area, product put in proper area/away, and all isles were organized neatly.
Stocked shelves within store/produce.
Cash register – handled money, credit transactions, and price match with each scan per customer.
Met quota/goals of high scan per hour of each customer items that rang through on the register.

	

	

	Kohl’s
Customer Service/Cashier/Sales
Thornton, CO                                                                                                  07/2014- to present 
Responsibilities:	
Excellent Customer Service – provide friendly customer service with greeting each customer at the register.
Sales – obtain customer email for promotions, and up-sell customer for a Kohl’s credit card.
Folding/Display- neatly organized cloths for display on sales floor.
Cash Register – Handled cash, credit card, credit applications, promotions, and coupons.

	Education

	Horizon High School, Diploma                                                                             06/15/2012
Front Range Community College                                                                09/2012-Present



	

	











References are available upon request


Kyleigh D Sproveri 720-557-9236 or 303-457-2587 kykyspre94@yahoo.com

Page 2 of 2




image1.png




image2.png




