SUN T MUNSON

SUMMARY OF QUALIFICATIONS

• Experienced professional with a business degree combined withexperience in Manufacturing, Inventory, Warehouse, and Production
• Project management using PMBOK Guide in education of organizationstrategy and project selection, implements project, planning, network scheduling, pricing and estimating, cost estimating, risk assessment, control system projects, estimate to scope, and evaluate performance requirements, quality management, and stakeholder management.
• Hands-on experience providing leadership, training, and outstanding customer service in fast-paced work environments
• Strong organizational, problem solving and troubleshooting skills
• Technically proficient with Microsoft Word, Excel, PowerPoint and MS Project
• Bilingual in English and Korean

EDUCATION

Bachelor of Science in Technical Management, specialization in Project Management DeVry University, Westminster, CO June 2014 Curriculum Highlights:  Motivation and Leadership, Data Analysis with Spreadsheets, Principles of Management, Project Management with MS Project, Humanities, Human Resource Management, Advanced Cost Management, Total Quality Management, Business Law, Business Systems Analysis, Contracts and Procurement, Advanced Project Management

Member, Project Management Institute, 2013 - Current Member, Wellness program at AMS, Jan 2014 - Dec 2014
EXPERIENCE
Electro-Mechanical Assembler        Alcohol Monitoring System Inc.,
Littleton, CO        07/2007 - 12/2014
   • Assemble and test the key components of a portable alcohol monitoring ankle tether including the primary alcohol sensor, the air sampling pump and the primary and secondary PCBA’s.
   • Test various subassemblies and calibration of the completed unit utilizing numerous custom LabVIEW programs and other PC applications using schematic.
   • Training other employees, report data of products on the computer and supervisor.
   • Understand with commitment and comply with quality system practice
(ISO), internal quality procedures and policies.
   • Demonstrate safe practices according to OSHA and company requirements.
   • Any assignment done will and finish on time and help others for their assignment, and accomplished beyond by duty.

Route Manager                Schwan’s Home Service, Inc.,     Denver, CO
07/2006 - 07/2007
• Sale and delivery of frozen foods and other company products to as many as 120 customer homes and businesses.
• Conducted daily safety inspections of commercial motor vehicles as required by company policy.
• Filed daily sales reports including records of collected payments in accordance with corporate procedures.

Auditor                    Colorado Plasticard, Inc.,     Littleton, CO
02/2004-07/2006
• Audited and reconciled production counts throughout the manufacturing process.
• Inspected materials per documented standards prior to release to the production operation.
• Accounted for and destroyed the non-conforming materials.
• Charged with batching and balancing cards from departments including a count of credit cards.
[bookmark: _GoBack]• Packaged and transferred completed products to shipping; reporting and documenting the counts in the registry and computer program.
