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San Antonio, Texas 78249
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rcporter09@yahoo.com
	

PROFESSIONAL EXPERIENCE

The Protocol School of Texas San Antonio, TX
Program Coordinator September 2014-Currently
· Maintain communication with Directors from corporations and universities for speaking engagements 
· Oversees all social media accounts and personally manages the upkeep of blogs via WordPress
· In charge of creative and relevant content for social media platforms
[bookmark: _GoBack]
Frost and Sullivan San Antonio, TX
Events Account Executive March 2014-August 2014
· Cultivating new business opportunities through in-depth needs analysis
· Developing long-term business partnerships by creating superior value to clients.
· Reaching out to Global 1000 organizations to attend our events and participate in various roles 
· Cater to the needs of Healthcare, Pharmaceutical, Automotive, and Transportation industries

Sur La Table San Antonio, TX United States
Sales Associate August 2011 – February 2014
· Recommend, select, and help locate merchandise based on customer needs 
· Compute sales prices, total purchases and receive and process cash or credit payment
· Maintain knowledge of current sales and promotions, policies regarding payment and exchanges, and security practices
· Place special orders or call other stores to find desired items

Barbizon USA San Antonio, TX United States
Event Coordinator October 2012 – December 2012
· Inspect event facilities to ensure that they conform to customer requirements
· Organize registration of event staff participants
· Monitor event activities to ensure compliance with applicable regulations and laws
· Maintain records of event aspects, including financial details.
· Arrange the availability of audio-visual equipment, transportation, displays, and other event needs

Stone Oak Athletics San Antonio, TX United States
Marketing Intern January 2012 - May 2012
· Aid in the assistance of receiving and managing permits for athletic facilities
· Calling local businesses for sponsorships and incorporating their logos within our organization
· Managing multiple phones during and after business hours
 
EDUCATION
University of Texas at San Antonio San Antonio, TX United States
Bachelor’s Degree MDS							Dec 2013
· Focuses within my major include: Marketing, Public Relations and Literature

ADDITIONAL SKILLS
· SEO Certified
· Extremely proficient with Microsoft Office
· Skilled in client retention through multiple social media levels
