Michael T Kelley

901 Vineland Court

Chanhassen, Minnesota 55317

847-525-6393

kelley.michaelt@gmail.com
Objective
To acquire a construction, warehouse, or administrative position that will challenge my capabilities and utilize my experience
Profile
· Hospital Corpsman, United States Navy, honorable discharge 2015
· Disciplined, motivated, and functioning member of every team

· Excellent working knowledge using Microsoft Word, Excel, Power Point, and Outlook

· Ability to collaborate effectively with all levels of an organization

· Desire to continue education through work experience and further schooling using Post 9/11 G.I. Bill

· Patient care, customer relations, and construction management experience

· Transitioning from military life to civilian life
Work Experience

Patient Administration / Payroll Clerk




Apr 2014 to Apr 2015
Naval Hospital, Camp Pendleton, California

· Handled sensitive paperwork daily with meticulous attention to detail   

· Interacted with customers and management daily

Facilities Management Staff





Feb 2013 to Apr 2014
Naval Hospital Naples, Naples, Italy

· Repaired, maintained, and improved medical facility valued in excess of $173M

· Served as Project Manager and worker for numerous projects including maintenance and repair of fire walls, HVAC, plumbing, fire alarm systems, generators, and painting

· Managed and supervised over 40 Italian National Contractors up to 10 at a time in various hospital maintenance jobs

· Customer relations representative of department

Labor and Delivery / Multi-service Ward Corpsman


Apr 2012 to Feb 2013
Naval Hospital Naples, Naples Italy

· Nursery Supply Petty Officer maintaining supply levels and cleanliness of infant nursery

· Helped treat and care for over 150 patients

United States Navy Sailor





Sep 2011 to Apr 2015
· Unparalleled professionalism and commitment

· Extensive understanding of teamwork and discipline

· Mission orientated and dedicated
Michael T Kelley

Education

20 College credit hours working towards Bachelor’s Degree

Hospital Corpsman Basic (USN)




Dec 2011 to Apr 2012
San Antonio, Texas
Recruit Training (USN)





Sep 2011 to Nov 2011

Great Lakes, Illinois
Libertyville High School Graduate 




Jun 2011

Libertyville, IL
Skills
· Knowledge of working with a team as team leader and team member
· Experience with inventory management
· Proven abilities in creating solutions and critical thinking

· Strong work ethic and task oriented

· Outstanding customer relations and communication skills 

· Able to train others and help the team complete any given task
Certifications
· Adult CPR/AED

· First Aid
· Hospital Corpsman Basic (USN)

· Recruit Training (USN)

Awards and Achievements
· Naval Good Conduct Medal

· Navy and Marine Corps Overseas Service Ribbon
· National Defense Service Medal

· Global War on Terrorism Service Medal

· Marksmen Ribbons - Rifle & Pistol

· “Excellent” scores on Naval Physical Readiness Testing
References Available Upon Request

