	7547 River Ridge Road
Stanwood, MI 49346
	JUSTIN D. WILLIAMS
	(248) 921-7828
Justindwilliams23@gmail.com 

	Key Skills

· A student mentality that involves a willingness to learn
· Strong attention to detail
· Good computer knowledge
· Excellent customer service skills
Professional  experience

	Custom Anything LLC
May 2010 – Present  
	Marketing Assistant 
	Mecosta, MI

	· Assisted in the design and installation of products

· Processor of online orders and billing of customers

· Responsible for daily inventory tracking

· Handled all responsibilities pertaining to software updates and ordering of new programs
· Oversaw shipping and handling of incoming supplies and outgoing products daily

· Organized customer files and made improvements to the customer database

· Assisted with the development of brochures 


	Indian River Golf Club
June 2013 – October 2013      
	Seasonal Golf Professional
	Indian River, MI   
 

	· Development and implementation of over 15 tournaments and outings of 30 or more people

· Coordination of nine leagues per week from daily set-up to closing reports on each one

· Supervised 20 employees and handled their schedules as well as being involved with payroll duties
· Golf shop inventory management and golf car fleet management of 60 golf cars



	The Club at Mediterra
January 2010 – April 2010
	Seasonal Golf Professional
	Naples, FL

	· Increased participation in a women’s league from 10 to 30 participants each week
· Responsible for the supervision of more than 15 employees of the outside staff

· Handled point of sale system and was responsible for setting up tee times for both courses

· Involved in the merchandising of the golf shop along with inventory tracking

· Assisted with the set-up of multiple tournaments and outings


	education

	Graduated December 2009
	Ferris State University
	Big Rapids, MI

	· Bachelor of Science in Marketing

· Completed four internships totaling 16 months 




