Justice Osei
1097 S Evanston Way # 107, Aurora Co, 80012
720-377-8105, 
justosei65@gmail.com
OBJECTIVE
Looking for an opportunity in data management and administration field to make use of my progressive 12+ years skills and knowledge in the betterment of the organization.
WHY HIRE JUSTICE
	 I am a fast-paced proactive person who become accustomed easily to changing conditions especially in learning new software. I have 12 years of working experience in the Geological Database Administration. 
Capable of working for long hours and a good team player and/or Leader with or without Supervision. Safety and First Aid concerns are most important and paramount to me. 


CAREER EXCELLENCE
Outbound Selector	(Dec. 2014 - Present)
Sysco Denver
5000 Beeler St Denver CO 80238
· Schedule warehouse employees to meet the demands of the facility. 
· Ensure assigned associates have the tools and resource necessary to carry out their responsibilities.
· Train associates on variety of position related processes, procedures and tasks. 
· Enforce policies and procedures to ensure efficient, effective and safe warehouse operations
· Verify and reconcile inventory records against on-hand accounts.
· Work with other members of the operations management team to improve production output and quality.

Freelance	(Feb. 2013 - Dec. 2014)
Admin & GIS Database Supervisor  
Newmont Ghana Gold Ltd - Ahafo Mine  (Oct. 1998 - Feb. 2013)
· Manage and maintain storage and software as needed; ensure data integrity by coordinating and logging data exchanges. 
· Write, review, and debug database software code (eg MS Access) for data manipulation; assist users with research and data analysis questions.
· Provide technical support to department on hardware and software questions.
· Supervise data entry personnel; assign tasks; monitor and evaluate job performance.
· Develop procedures and policies on data management issues.
· Develop acQuire (client/manager) training materials for grade control geologists.
· Maintain awareness of new technologies; research and evaluate technological advances.
· MineSight Administration –, Security & Permissions ODBC &
· Environment Variables, wlmadmin, Network lservrc & services etc.
· DSS – DSS Manager, Database and Service – Admin., Workflow at Ahafo and DSS reporting tools etc. 
· AGDM – SQL MS3D Database Setup and maintenance, Roles & properties, interface with acQuire™ database 
· Assign database access permissions to applications and new users.
· Monitor, analyze and report on internal quality control assay results before loading. Capture and monitor standards, blanks and duplicates in database. 
· Deliver monthly QAQC report to the Chief Mine Geologist.  
· Facilitate movement of pulps and coarse rejects from Laboratory to Lay down area.  
· Deliver complete data as and when required by Geologists for ore block modeling, reserve and resource estimation. 
· Provide plans and sections for geologists.
· Supervise core photography and registration into geological database.
· Monitor and administer Event Logging with MS Access Database 
· Design and implement MS Access Database as requested by other departments.
· Perform IT Help Desk functions.


TECHNICAL SKILLS
Software: MS Office (Word, Excel, Access, PowerPoint)
Languages: SQL;
EDUCATION & TRAINING
Diploma In Information Technology
(IPMA London)

