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Objective
	To pursue a more challenging and rewarding career, while utilizing my knowledge, experience, and skills to advance within a reputable company.
Skills Summary
· Clerical Duties                 * Professional Presentation
· Machine Operator            * Reliable
· Fast Learner                     * Loss Prevention    
· Computer Savvy              * Data Entry
· Customer Service             * Trouble Shooting        
· Positive Attitude
Employment History
SAM’S CLUB-DOOR GREETER
Ontario, CA June 2011-February 2013
· Greeted customers coming in and out of the store.
· Checked items in basket with receipt to control theft.
DIAMOND STAFFING-WAREHOUSE WORKER
San Bernardino, CA July 2009-2010
· Put manufacture price tags on clothing
· Packed merchandise in boxes to be shipped to stores
KAISER PERMANENTE-PRODUCTION & DISTRIBUTION
CORONA, CA September 2005-May 2009
· Data entry, hospital billing and processed pay checks
· Printed documents for the entire hospital
KAISER PERMANENTE-REGIONAL COURIER SERVICES
NORTH HOLLYWOOD, CA January 2004-September 2005
· Transported blood specimen from one hospital to another
· Transported patient files, or  x-rays to different Kaiser locations
KAISER PERMANENTE- CHART ROOM CLERK
FONTANA, CA July 2001-October 2004
· Input information into the patient files to make the file up to date
· Transporting files from one floor of hospital to another
KAISER PERMANENTE- ENVIRONMENTAL SERVICES
BELLFLOWER, CA June 1990-July 2001
· Cleaned hospital rooms such as sanitizing, changing bed linen, getting rid of bio hazardous needles, changing trash bins
· Cleaned hospital waiting room such as using a vacuum, sanitizing table and nurse stations
SUNSWEET GROWER-SANITATION WORKER
YUBA CITY, CA September 1978-June 1986
· Trouble shooting
· Broke down machines to clean and put back together
· Lead Supervisor of Sanitation
Education
Marysville High School 1972
Yuba City College 1974-1976
