
	7018.S.Marshfield, Chicago, IL, 60636

	Phone 773-584-1478, crystalj898@gmail.com


Crystal Jones

	Objective

	
	I am seeking a challenging career  opportunity,  where I will be able to utilize my previous customer service and retail experience. My energetic personality, attention to detail  and self motivating attitude are aspects which would help me in performing my duties with a high rate of efficiency. My dedication and discipline are traits that allows me to work well independently, however over all I am a team player. 

	Work experience

	
	2009- 2013
                      Armark                                    Chicago, IL

Cashier

· Greeted customers entering and existing the establishment.

· Received payment by cash, credit cards, or vouchers.

· Counted money in cash drawers at the beginning of shifts to ensure that amounts are correct and that there is adequate change.

· Priced and stocked coolers and store at night to ensure adequate sale products for the customers. 

2007- 2009                       A.J Wright                                Chicago, IL

Sales Associate

· Checked customers out in an orderly fashion, while performing accurate transactions.

· Assisted  in floor moves, merchandising, display maintenance, and housekeeping.

· Ensured that each customer received outstanding service by providing a friendly environment.

· Greeted customers entering and exiting the establishment.

· Maintained clean and orderly store and check out station

· Manage inventory  by organizing over flow stock items in the storage room.

2009 – 2009                      Charles A. Hayes Investments       Chicago, IL 

Receptionist

· Sorted office mail within the office.

· Responsible for directing  in-bound and outbound calls to the appropriate party.

· Assisted with faxing, filling, coping, and locating important  documents within the office



	Education

	
	2009 - 2012
                     New  Horizon                            Chicago, IL
Pharmacy Technician 

· CPh.T

· MS. Office Specialist

· MS. Word Specialist



	

	
	



