Theresa Lynn Moore

320 Maple Lane, Round Lake Il 60073


(847)287-3375

Objective

Advance my career with a strong business and gain new business skills to meet my goals.  

Overview

Strategic and creative operations and warehouse professional with technical experience in both medical device and food industry.

Professional Experience

SGS Life Science Services, Lincolnshire, IL

Log-In Specialist I







2013-Current

•
Shipping and receiving

•
Verifying of samples and proper labeling; hazardous, etc.

•
Log samples into the computer as an assignment 

•
Send samples along with associating paperwork to lab

Plexus, Buffalo Grove, IL






2012−2013

Warehouse Personnel 

•
Handshake customer orders to complete and deliver to floor for production.

•
Split product for multiple orders

•
Investigate problem parts and cycle count so WMS and J.D.E. data match.

•
Fix shortages to complete orders.

•
Transact products to designated location; Ship, NCM (Non-conformed materials), CYCLE, Etc.

•
Drop Orders into system in-order to be picked.

•
Issue orders to production.

Peapod, Lake Zurich, IL







2011-2012

Transportation Clerk / Warehouse Associate

•
Picked product with inventory scanner 

•
Maintained warehouse radios and scanners 

•
Audited warehouse pickers for the completion of orders

•
Expedited orders to push route out on time.

•
Scheduled routes and trucks for drivers.

•
Maintained drivers GPS and radios

•
Fulfilled customer orders for gift cards and stamps

•
Document everyday tasks; number of routes as a whole, and number in investment, complaints, etc.

Target, Mundelien, IL







2010-2011

Overnight Stock Employee


•
Unloaded Trailer

•
Stocked Shelves

Equipment 

Document Scanner, Barcode Scanner, Assistant work vehichle, Powered pallet jack

Software 

WMS System, J.D.E. ERP System, MDS (AS400 based), AllPoints, Microsoft (Word, Excel, Outlook, PowerPoint, project), Sapphire, Citrix

Education & Training

Round Lake Senior High  ( May 2010 )

References

Jessica Metras (779) 770-4667

Roderick Brooks-Coleman (224) 436-2410

Kevin Peraza (224) 381-8297

