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Summary of Qualifications

  Leadership Skills: Preparing and developing programs of action to accomplish objectives; demonstrating a positive attitude, strong work ethic, loyalty and dedication; considering the impact of decisions on the employer, its members and community; obtaining cooperation; utilizing logic and sound judgment in decision-making, diplomatic, setting an example of integrity.

 Administrative Skills: Ensuring accountability of subordinates related to conduct and productivity; quick to recognize problems and execute solutions; systematically securing relevant information and identifying key issues; paying attention to detail; structuring tasks, plans and objectives to establish priorities and set goals.

 Human Resource Skills: Interacting effectively with individuals at all levels; fostering a spirit of cooperation and respect; leading by example; making recommendations based on research and familiarity with various elements; soliciting ideas/opinions of others and utilizing input on key issues; encouraging and providing training.

 Communication Skills: Expressing ideas (written and orally) in an articulate, clear, concise, and effective manner.



Professional Experience

B&B Farm, Burr Oak, KS                                                                  2010 to current

Operation Manager
Directed the daily operations of a 3000 acre multi facetted farming operation.  Livestock upkeep on daily basis, which includes: general livestock husbandry during calving season; feeding, watering, maintaining fence lines, hauling and moving the herds, swathing/bailing grass for feed, selling/buying: cows, calves and bulls.  Dry land farming of wheat, milo, soybeans, corn.  Planting and harvesting all crops in a timely manner to get best yields.  Use of large equipment and implements for day to day operations.  Use of GPS and computer aided equipment.  Servicing of all equipment, repairs and daily upkeep. Farming is a 365 day operation, mother nature is a huge factor on day to day operations, things can change quickly.                

DishNetwork, Littleton, CO                                                                 2009 to 2010

Tech

Provide technical support service through one-call resolution to establish long-term customer relations.

Assist customers with product features, installation, setup, troubleshooting and hardware operations.

Help determine call types, failure trending and diagnostic.

Assist customers with billing and payments.

Sold multiple entertainment products and services as well as hardware systems and accessories.

Douglas County Sheriffs Office, Castle Rock, CO
2006 to 2008

Detentions Specialist

Performed a variety of administrative, detention, and clerical tasks, including;

information collection, statistical computation, verification duties in recording and

maintenance of official department records. Extensive use of the computer in initiating and

updating critical inmate files. Data entry, filing, records update, basic bookkeeping, operation of multiple office machines and instruments. This would include the use of detention-based equipment, such as cameras (both photographic and video) ten printer, and digital equipment.  Operated devices controlling the movement of inmates and in such capacity, directly responsible of the safety and security of inmates and members of the detention division staff. Duties involved; direct contact with prisoners and the general public, as well as contact with Sheriff's Office employees, public officials, medical and legal professionals. 

The Wackenhut Corporation, Denver, CO
1999 to 2006

Custom Protection Officer

Monitored and cleared all persons entering and departing a secured area.  Produced written reports on all shift activities with oral reports and emergency notifications delivered as directed by established security procedures.  Utilized electronic surveillance equipment to secure the perimeter and interior of facility.  Acquired training and skills to prioritize multiple complex security operations.  Developed security policies and promulgated rules and regulations.  Ensured that guests, employees, and company property are maintained in a safe and secure environment.  Conducted unscheduled post-inspections and on-site officer training.  Responded immediately to emergency incidents and security requests.

Academic Qualifications

Aims Community College, Greeley, CO
1999

Associate, Criminal Justice

Aims Community College, Greeley, CO
1997

Certificate, Peace Officer Academy


