
Daniel P. Lister
2202 Monterey Rd                                                                          Cell: (719) 474-9815
Colorado Springs, CO 80910                                                         Email: DLister_1994.yahoo.com
Skills
· Stocking
· Inventory

· Cleaning
· Basic computer knowledge and skills in Windows XP and Microsoft Office (Word, Excel, PowerPoint and Outlook) 
TRAINING AND EDUCATION

· High School 
· In process of completing GED
EMPLOYMENT

Part time work at Shell service station/convenience store

· Received delivery of merchandise
· Stocked shelves and displays
· Ensured that merchandise was displayed properly according to corporate guidelines
· Stocked and cleaned inside cooler
· Performed inventory to ensure proper quantities of merchandise were available
· Cleaned inside and outside to ensure appearance met corporate standards
· Cleaned and wiped down fuel pumps and outside machine equipment

· Swept outside parking and driveways

· Removed and cleaned stains from paved areas

· Cleaned bathrooms

· Swept and mopped interior floors

· Emptied trash from inside and outside trash receptacles

· Learned paperwork in back office

· Input invoices and reports to be sent to corporate office

· Reported daily transactions and receipts

· Input daily sales reports

· Reported daily State Lottery sales and pay outs
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