Amber DeLeon
amber_deleon@icloud.com |303-949-7941|Aurora, CO

Summary:	Applicant with over three years of transportation and logistics experience. Well versed in the implementing programs and procedures that are in compliance with both State and Federal regulations, FMCSA and EPCC drug policies, driver logs, hours of service, e-logs, for both CDL and CMV drivers. Strong interpersonal, organizational, written and oral communication skills with the ability to multi-task in a fast paced environment.

Objective: 	To obtain a position within your firm and utilize my skill set to ensure that all employees are compliant with the regulations, both State and Federal while promoting a positive team environment.  

	
Experience:

FMC Technologies (Lone Tree,  CO) April 2014- Present																				 
Transportation Coordinator
· Responsibilities included implementing health, safety, and transportation procedures and guidelines that applied to both State and Federal regulations. Worked in conjunction with the safety committee and management to further employee HSE initiatives; maintained employee data on safety, training, drug testing, physicals, road tests and medical cards. Trained new employees on Driver Qualification files, e-logs, drug testing policies, document retention. Conducted and oversaw new hire orientation as well as safety meetings. Acted as a liaison between employees working in the field and the corporate office. 

APL Logistics (Englewood , CO) April 2013- April 2014
Logistics Coordinator 
· Responsibilities included utilizing various transportation provider software systems, to facilitate material movement planning and scheduling. Complete accurate and timely scheduling and dispatching of trucks and rail cars to ensure that the flow of product in and out meets customer demands.  Track shipments from pickup through delivery so that accurate, up-to-date information can be provided regarding any shipment. Proactively handle customer shipment routing requests while negotiating with transportation providers to obtain best rates and service Receive and process transportation requirement requests from customers.

Comcast (Englewood , CO) November 2008-April 2013
	                           				 
Business Services Project Manager
· Responsibilities included planning, budgeting, overseeing and documenting all aspects of installation of cable, internet, and phone installations. I worked closely with upper management to make sure that the scope and direction of each project was on schedule, as well as other departments including, but not limited to;  dispatch, sales, project platinum, and technical support. 

City of Denver (Denver , CO) March 2003-November 2008
Advanced Lifeguard
· Responsibilities included preventing accidents through the enforcement of policies and rules and perform rescue procedures for anyone in trouble. Provide emergency care to guests in emergency situations. Instruct swimming lessons, specialty classes, and water safety programs. Instruct and coach recreational team practices, meets, and events.
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Education:		University of Colorado at Denver
			Criminal Justice	
			

