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Objective:
An interesting position with a growing company

Experience:
US Bolt Manufacturing Houston, Tx.
Inventory Coordinator 10/12 to 10/14
 Compiled and maintained records of quantity, type and value of material, equipment, merchandise and supplies in stock.
 Counted material, equipment, merchandise and supplies in stock.
 Posted totals to inventory records, manually and using computer.
 Computed figures from records, such as sales orders, production records and purchase invoices to obtain current inventory.
 Verified clerical computations against physical count of stock and adjusted errors in computations.
 Investigated and reported reasons for discrepancies.
ARC Specialties Houston,Tx.
S&R Clerk/Mechanical Assembler 10/10 to 10/12
 Followed directions according to blueprints and shop orders.
 Positioned parts in frame of machine, using hoist.
 Bolted stationary parts in place, using impact wrench and handtools.
 Removed burrs and rough spots from parts with hand file and portable pneumatic grinder.
 Verified and kept records on incoming and outgoing shipments.
 Prepared items for shipment.
 Determined method of shipment, utilizing knowledge of shipping procedures, routes and rates.
 Inserted shims and turned setscrews to set clearance between parts.
Letourneau Drilling Technologies  Houston,Tx.
Inventory Clerk 07/08 to 10/10
 Verified and kept records on incoming and outgoing shipments.
 Prepared items for shipment.
 Directed others in preparing outgoing and receiving incoming shipments.
 Operated tier-lift truck and used handtruck to move, convey and hoist shipments from shipping-and-receiving platform to storage and work area.
 Maintained inventory of shipping materials and supplies.
 Unpacked and examined incoming shipments, rejected damaged items, recorded shortages and corresponded with shipper to rectify damages and shortages.

Education:
Houston Community College 
Basics

