Sam Frahm


7500 E Quincy Ave, Apt B103, Denver, CO 80237
(720) 413-2547
Samuel1295@yahoo.com
SYSTEMS:

Current systems experience in ADP, Paychex, Quickbooks, Peachtree, Great Plains, Sage, Nexus Payables, MRI, and Access, SQL Database.
EXPERIENCE:
HealthSmart Benefit Solutions – Englewood, CO


11/2012-Current

Team Leader – Ancillary Finance

Responsible for providing senior level management support to major clients.

· Prepared and conducted an Accounts Receivable aging analysis on a month by month basis for all divisions to ensure a proper rollover balance.

· Prepared and conducted a final billing analysis on all divisions to ensure all billings were properly recorded and to account for final adjustments before hand over.

· Presented findings to the Finance Manager and the Vice-President of Finance which were approved before final transfer

Urban Lending Solutions – Highlands Ranch, CO


5/2012-11/2012
(Intellisource – Contract Assignment)
Underwriter

Responsible for analyzing documentation for final approval of home loan modifications.

· Prepared and conducted an analysis of documentation downloaded by Bank of America clients into proprietary software system

· Upon final analysis of documentation, approved or denied consumers request for modification which was forwarded to Bank of America for final review

· Approximately 4 loans per day were approved or denied and sent to Bank of America to ensure compliance and customer satisfaction

Boulder County Housing Authority – Boulder, CO


6/2011-5/2012
Staff Accountant

Responsible for working with the Grant Accountant on the housing authority’s grant billings.

· Built and maintained the Accounts Receivable module to capture all billings and payments received 

· Analyzed and reconciled billings and payments to present to the Grant Accountant for proper month end reconciliation

· The authority was able to capture all grant billings uncollected and bring them current 

Guy’s Floor Service, Inc.-Denver, CO



5/2010-6/2011
(RemX Staffing 5/2010-8/2010)
Staff Accountant
Responsible for working with the Vice-President of Finance in the collection of Accounts Receivable and processing of weekly payroll.

· Analysis and collection of Accounts Receivable for 5 profit centers

· Processed weekly administrative payroll for 64 employees and audited mechanics payroll to ensure proper allocation of job costs

DCT Industrial-Denver, CO-AP Clerk                                             2/2010-4/2010     
(Accountemps-Contract Assignment)

· Process accounts payable for approximately 400 commercial properties through MRI and Nexus Payable software
Christie Care, Inc.-Lake Oswego, OR



6/2008-08/2009
A/R Accountant

· Responsible for annual collection and billing to public service agencies of approximately $7.2 million dollars 

· Monitored contract compliance with state, local, and private entities

· Assisted with upgrade and implementation of Great Plains software

· Worked with executive management with the implementation of the Medicaid Management Software System (MMIS) mandated by the State of Oregon

· Coordinated with executive management and state officials in collecting $1.5 million dollars in lost revenue due to initial system issues with MMIS

PREM Group, Inc.-Portland, OR                                                   3/2006-5/2008                                                 

Accounts Payable (Accountemps 3/2006-5/2006, Prem Group, Inc 6/2006-8/2007)



Corporate Accountant (9/2007-5/2008)


· Responsible for the day-to-day processing of accounts payable and accounts receivable

· Processed corporate payroll for 65 employees

· Reconciled balance sheet and general ledger to prepare monthly financial statements in conjunction with the corporate Controller to present to the President/CEO

· Coordinated with executive management in the implementation of Nexus Payables and Paychex software

EDUCATION:
Portland State University, College of Liberal Arts & Sciences, Portland, Oregon

Bachelor of Science in Communication Studies, 2003
Colorado State University – Global Campus, Greenwood Village, Colorado

Master of Science in Business Management, 2013
