Matthew Kortee
Tel: 763-516-6597
Email: matt_kortee@yahoo.com

PROFESSIONAL SUMMARY:
· Five plus years’ experience in the Medical Devices Industry with solid working knowledge of the Medical Device Regulations and Standards. 
· Compliant with Quality Systems that incorporate industry best practice and meet business objectives. 
· Familiar with Failure Mode Effects Analysis (FMEA), control plans, and statistical analysis.
· Excellent communication skills, self-starter, quick learner and team player.

TECHNICAL SKILLS:
· Working knowledge of dimensional test equipment (Measuring Machine (CMM) PC-DMIS), and Optical comparator (OGP)
· Injection Mold Technician experience
· Ability to read and interpret blue prints
· Ability to read measuring devices, i.e. micrometer, vernier calipers, Acu-Guage, etc.
· Extensive use of different manufacturing software – oracle, factory-works, AS400, DID3, etc
· Microsoft Office – Word, Excel, PowerPoint, Access, 
· Operating System – Windows 95, 98, 2000, XP, Vista, Windows 7, 8, 8.1 

Client: Kelly Services (Work at Beckman Coulter)
Location: Chaska, MN
Duration: June 2014 - Present
Title: Quality Inspector - Advance

The company serves customers in two segments (Diagnostics and Life Sciences) and develops, manufactures and markets products that simplify, automate and innovate complex biomedical testing. 
 
Responsibilities:
· Ensure departmental activities and procedures meet ISO 9001/13485 standards
· Coordinates/Investigates and participates in nonconformance resolution
· Assists Supplier Quality, Purchasing and Engineering to resolve component quality issues and audit issues
· Assist in developing and maintaining monthly quality metrics to drive continuous improvement
· Coordinates department activities and scheduling to meet key process indicators (KPI)
· Inspect incoming raw materials
· Inspect mechanical parts and sub-assemblies
· Tooling when necessary
· Perform in process inspection as required to adhere to specifications and procedures in the job packets and travelers
· Perform quality inspection from outside services and suppliers.
· Conduct final inspection of finished products to confirm all operations have been completed
· Adheres to all safety regulations
· Performs other job duties as assigned to meet business needs

Client: Automatic Technology Material Inc. (ATMI)
Location: Bloomington, MN
Duration: Aug.2013-Jul. 2014
Title: Manufacturing Technician

As a global leader in developing, enabling and implementing specialized process advances, ATMI delivers fast, effective and efficient technology innovations.
 
Responsibilities:
· Develop preventative maintenance protocols for specific equipment.
· Adopt and implement Total Preventative Maintenance program
· Coordinate with Facilities to schedule and monitor clean-room maintenance and construction
· Interact on a daily basis with engineering and manufacturing personnel.
· Work with main equipment vendors to understand at a detailed level equipment function, fault modes, and preventative maintenance
· Problem solve with root cause identification on critical manufacturing equipment.
· Interact with new vendors to design new equipment used on production floor 
· Serve as a first point of contact for product related issues between production assemblers and product engineers
· Determining causes of operating errors and deciding what to do about it. 
· Conducting tests and inspections of products, services, or processes to evaluate quality or performance. 
· Identifying complex problems and reviewing related information to develop and evaluate options and implement solutions 
· Performing routine maintenance on equipment and determining when and what kind of maintenance is needed 
· Watching gauges, dials, or other indicators to make sure a machine is working properly 
· Using logic and reasoning to identify the strengths and weaknesses of alternative solutions, conclusions or approaches to problems 


Client: Medtronic Energy & Component Center (MECC)
Location: Brooklyn Center, MN
Duration: January 2010 – July 2013
Title: Manufacturing Team Member

Medtronic is the world’s largest medical technology company, offering an unprecedented breadth and depth of innovative therapies. Their medical therapies treat cardiac and vascular diseases, diabetes, and neurological and musculoskeletal conditions. 

Responsibilities:  
· Followed gowning procedures, wear personal protective equipment and exercise good manufacturing practices.
· Utilizing hand-held/bench machinery to facilitate the assembly of medical products of a simple to complex nature
· Setting, adjusting and utilizing various heat sealing or automatic packaging machines for the packaging of products. Knowledge how to use all equipment/machinery and training other
· Completing quality checks such as 1st Article verification and Seal testing
· Operating assembly machinery with moderate to high complexity (Microscope, Injection Molding Machine, OGP, Electrical Tester and Trimmer, etc.)
· Follow detailed assembly instructions, processes and procedures to build product
· Comply with policies, guidelines and regulatory requirements per company/FDA
· Completes all administrative functions relating to business or regulatory requirements 
· Report problems with quality, processes, equipment and materials to Production Supervisor or engineer  
· Provide hands on job function training to coworkers as needed 
· Maintains a clean and organized work area to facilitate manufacturing functions 

Client: Mains’l Services Inc.
Location: Brooklyn Park, MN
Duration: March 2009 – December 2010
Title: Program Specialist

Mains’l support children and adults with disabilities; seniors, veterans, people who have brain injuries, and those who have behavioral health needs. 

Responsibilities:  
· Responsible for providing leadership to all program employees at the site(s) using team based management techniques. 
· Oversees the site using Personal Outcomes philosophy and standards and outcome based quality standards. 
· Manages all site operations in an efficient and timely manner, and provides direct care using Creating Positive Environment tenets. 
· Oversees several staff members and up to four in-home consumers, or a case load of hourly, in-home consumers. 

[bookmark: _GoBack]Client: ALMIC Computer & Internet Café 
Location: Monrovia, Liberia
Duration: May 2005 – December 2008
Title: Owner / Manager

ALMIC is involved in computer repair and maintenance for small businesses, companies and individuals and also offer in house internet services on a paid per min basis. 

Responsibilities:
· Set and communicate clear expectations priorities and measures of success to repair technicians
· Provide guidance & mentor repair technician staff to excel in their roles
· Recommend corrective actions required to meet performance standards and acknowledge good work ethics / habits
· Insure the repair staff updates repair logs & performs housekeeping on a daily basis 
· Insures that repair staff follows policies & procedures with respect to raw material and semi-finished goods material movement; systematically and physically to obtain shop objectives of 100% inventory accuracy
· Proactively looks for solutions (upgrade, conversions…) to yield semi-finished goods to a sellable level
· Demonstrates sound judgment for internal and external customer service
· Manages return repairs to minimize customer downtime
· Qualify and work with third party vendors for outsourced repairs
· Implement employee training with respect to new products, technologies and personal growth

EDUCATION:
Associate in Applied Science: Information Technology 
Globe University/Minnesota School of Business

