Ashley Ritchie 
9620 Laa La Way
Diamondhead, MS 39525
985-640-9791		
ashley216@yahoo.com


Education 

2001 Ketchum High School, Diploma 
[bookmark: _GoBack]Rogers State University, Psychology Incomplete Degree
 
Awards & Accomplishments 

Mercruiser Online Data Training Certificate 
Certified Youth Fitness Professional Certificate 
AmeriCorps Educational Award  
 
Work Experience  

2003-2005 Port Arrowhead 
Parts Department Assistant 
 
•	Assisted manager with purchasing, receiving and pricing of mechanical boat parts 
•	Utilized various databases that were used for research when purchasing inventory 
• 	Maintained accurate year round inventory count  
• 	Assisted service department writing work orders 
 
2007 Louisiana Boating & Yachting 
Parts Department Manager 
 
• 	Responsible for all purchasing, receiving, shipping and processing merchandise for the parts 	department 
• 	Managed department budget & supervised inventory control 
• 	Assisted the service department in completing work orders 
• 	Responsible for maintaining costumer service satisfaction 
 


January-November 2010 
Americorps Volunteer Coordinator  
 
•	Scheduled trips & arranged accommodations for volunteer groups working with our program 
•	Worked closely with other non-profit organizations to provide volunteer opportunities for 	visiting volunteers 
•	Assisted the construction manager with maintaining inventory of tools & equipment  
• 	Created an efficient, updated volunteer database & filling system 
 

Volunteer Work 

May 2012-May 2013 
Parent Teacher Organization President 
· Coordinated special events such as fundraisers, teacher appreciation week, student recognition parties & field days 
· Lead the public board meetings and prepared agendas 
· Worked closely with the treasurer to ensure an accurate financial report to create budgets for purchases and donations for the school 
· Established a strong relationship between teachers and parents & increased volunteer participation within the school.  
· Acquired time management & organizational skills 

Head Coach Little League Tee Ball and Coach Pitch baseball, summer 2012 

Head Youth Basketball Coach, Fall 2012 & 2013

