                                                                        JOSE ZARAGOZA
494 PUEBLO TRAIL WHEELING IL 60090
Zaragoza3181@yahoo.com (224)261-4438
Building and Grounds Maintenance Worker with over 10 yrs of experienced light in light repairs 
Cleaning and inventory. Versatile skill set combined with hard work ethic, strong attention to detail
And solid interpersonal skills led to promotion to Building Manager in 2008 

PROFESIONAL EXPERIENCE
CHICAGO JCC AT KAPLAN                                                                                        SKOKIE ,IL   2013-2014
Building Maintenance Manager
-Project coordinator and task assignment to others on the maintenance and janitorial crew
-Create weekly work schedule, train new staff , approve over time ,approve time-off , submit timesheets to payroll department 
-Attend interdepartmental meetings, prepare budgets, and order maintenance and janitorial supplies 
-Provide leadership in absence of crew members 
JEWISH FEDERATION OF METROPOLITAN CHICAGO                                            Northbrook IL  1999-2013
Assistant Building Manager
-Assist Building Manager with projects coordination and task assignment to others on the maintenance team 
-Create weekly work schedule, train new staff, approve time-off, submit timesheets to payroll
-Attend weekly meetings with Building tenants, prepare budgets and order maintenance supplies
-Provide and coordinate back-up response in emergencies
-Provide leadership in absence of Building Manager
Maintenance Worker                                                                                                  1999-Present 
-Trouble-shoot and perform repairs involving electrical, plumbing, and heating and air conditioning 
-Remodeling and minor construction involving carpentry, drywall, tiling, flooring, and painting 
-Maintain pool through chemical and filter monitoring and water heater upkeep
-Perform and monitor inventory of facility
-Response directly to office personal for facility maintenance request in a prompt and courteous manner
-Snow removal and ice control utilizing various equipment, including snow plow 
-Clean areas and dispose of garbage in accordance with facility schedule 
PROFESSIONAL  CERTIFICATIONS
-Pool and Spa Operator Certification
-Red Cross CPR Certification
EDUCATION
Harper College
-Relevant Coursework: HVAC Systems                                         Palatine, IL 2013-PRESENT 
-Architect Classes                                                                             Palatine IL   2013-PRESENT 
-General Education Coursework

Palatine high school 
-High School Diploma                                                                       Palatine IL      1999

ADDITIONAL SKILLS
-Fluent in Spanish, both speaking and writing 
-Siebe Environmnetal Control-Computerized Energy Management System
-Infor10 EAM-Work Order System 
[bookmark: _GoBack]-Microsoft Office Suite, particularly Excel and Word 
        
