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Objective: 
Seeking long term, Full Time and/or Part-Time employment opportunity

Work History & Experience: 

Prijon WildWater Sport Kayaks Inc.
Boulder, Colorado
Assembly – Manufacturing – Shipping Lead
(June 2004-Dec. 2006)
•	Responsible for assembly and fabrication of Kayaks, Canoes, and Sailboat equipment
•	Responsible for testing durability and reliability of all equipment and boats
•	Ensured that trade show and company demo products shipped out on time for events
•	Responsible for receiving international shipments
•	Experience shipping large boats via Freight, UPS, FedEx, DHL, and International


Carol Lee Donuts
Westminster, Colorado
Manager – Customer Service – Baker - Packaging
(Dec. 2007-Sep. 2010)
•	Maintained flexible Full-time and Part time schedule with no conflicts 
•	Responsible for processing daily orders 
•	Experience operating forklift for deliveries and receiving supplies 
•	Responsible for attention to detail food inspection and sanitation 
•	Experience supervising employees and training new hires 
•	Managed wholesale accounts (QuickBooks, Excel, NetSuite) 


CoCat Emergency Disaster Restoration
Denver, Colorado
Water Tech – Fire Tech – Mold Tech
(June 2010- Sep. 2011)
•	Responsible for pack-outs of customer and clients salvageable furniture 
•	Responsible for estimating cost of damaged furniture and belongings 
•	Responsible for operating humidifier/dehumidifier and fans 
•	Experience driving 16 foot box truck 
•	Experience operating industrial sized fans and dehumidifiers 
•	Experience with operation of a forklift as well as Crate building 
•	Experience with tagging and bagging all customers’ personal salvageable furniture 
•	Experience with removing and demolition of mold of buildings structure 
•	Experience with cleaning carpet operating industrial carpet cleaning equipment 
•	Followed all safety precautions as well as trained new employees 


Phenomenex/ Phenova
Golden, Colorado
Shipping – Receiving – Packing – Manufacturing – Accounts
(Oct.2011-May.2013)
•	Responsible for packing and shipping chemical and environmental standards 
•	Coordinated shipments via UPS, FedEx, DHL, USPS, and International 
•	Ensured that all shipments followed state and national rules and regulations 
•	Maintained 100% accuracy of all shipments with zero errors 
•	Responsible for ordering supplies and stocking warehouse 
•	Responsible for inspecting all shipments following HIPPA and OSHA Guideline 
•	Experience with following strict guidelines for chemical liquids 
•	Experience with control of hazardous materials 
•	Responsible for ordering supplies capable of hazardous materials 

Independent Testing Laboratories
Longmont, Colorado
Shipping/ Receiving – Photography – IT Support
(Oct. 2013-Feb. 2014)

•	Responsible for lead shipping and receiving 
•	Experience with UPS, USPS, FedEx International
•	Responsible for bill of ladings, picking purchase orders, and packing
•	Responsible for freight shipments, calling freight companies, and pallet assembly 
•	Experience operating forklift and electronic pallet jacks 
•	Experience utilizing excel programs for inventory management 
•	Responsible for labeling and identifying a location for all inventory received 
•	Responsible for photographing all inventory as needed for Testing and records 
•	Responsible for editing photography using GIMP, JAVA, and other company programs 
•	Responsible for troubleshooting and assisting the IT department with any printer and common or basic computer technical difficulties 


Custom Milling Center
Arvada, Colorado
Data Entry/ Customer Service/ Shipping & Receiving/ Billing & Coding
(Feb. 2014 – Current)

· Responsible for entering prescription lab slips accurately for exact milling process
· Assigning correct charges for billing 
· Responsible for adjusting prices that customers need changed
· Calling customers to ensure proper ship date
· Responsible for receiving all dental lab models and framework
· Shipping and receiving duties utilizing UPS world ship and FedEx, packaging and handling
· Quality control and accurately checking finished work before they are sent out to customers
· Attention to detail, due to small crowns/veneers milled from porcelain, katana, and zirconia material



Education

Front Range Community College 
Westminster, Colorado 
Completed 1 year of education (2013-2014)
Associates of Applied Science Degree 
Computer Information Systems – Programming 

ITT-Technical Institute 
Westminster, Colorado 
Completed 1 year of education (2012-2013) 
Network Systems Administration

Pima Medical Institute 
Denver, Colorado 
Graduated 2 Year Program in (2008) 
Certified Dental Assistant – Oral Surgery Assistant – Hygiene Assistant 

Centaurus High School 
Lafayette, Colorado 
High School Diploma (2006) 


Other Skills 

•	Methodical, and detail-oriented, efficient and highly organized 
•	Multitasks effectively and a quick learner 
•	Able to work responsibly with or without direct supervision 
•	High standards of professionalism, performance & appearance 
•	Self-motivated & promotes a positive attitude 
•	Communicates well in person and on the phone 
•	Patient and comfortable working with novice users 
•	Speak English & Cambodian fluently
