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9982 E. 157th Pl., Brighton, Co 80602     lilybeaugh@gmail.com     Phone: 303-956-1851

Experience:
1/2012-Present      Harmony Host Homes/Visiting Angels                   Brighton, CO
1. Manage all A/R & A/P
1. Customer Service Calls
1. Collections
1. Bi-Weekly and Monthly Payroll
1. Generate weekly and monthly reports
1. Reconcile all Bank Accounts
1. Manage SSI and Medicaid reports
1. Submit Medicaid Claims
1. Daily deposits/Cash Receipt entry
1. Weekly Billing/Customer Service
1. Caregiver when needed.
1. Other duties as requested


3/1999-1/2012                       Spirit of Travel		   	Aurora, CO                              
			Accounting Manager
Responsibilities include but are not limited to:
1. Manage all statements and general ledger transactions
1. Assist in preparing all books for years end
1. Create income statements and balance sheet reports
1. Analyze profits and cash flow
1. Evaluate accounting methods and business structure
1. Restructured accounting department system 
1. Reconcile bank statements
1. Generate daily/monthly reports for all outside agents and independent contractors
1. Organize payroll for all outside agents
1. Manage account receivables and account payables
1. Track commissions, post daily deposits and manage collections
1. Customer Service for all Accounts Receivable/Accounts Payable


Education:

Small Business Administration	2010			Excel Course
Northglenn High 			1990			Accounting 101
John F. Kennedy High School	1973 		               High School Diploma
                                                                                                         
Certifications:

H & R Block  			Currently enrolled		Income Tax Preparation Course
Front Range Comm. College	2007			              QuickBooks Certification	
Saint Anthony’s Hospital	1982        			Emergency Medical Technician 

Computer Skills: 
1. Typing 80 wpm and 10-key 1200 spm
1. Proficient in Microsoft Word, Excel, QuickBooks, Internet, Globalware, SystemOne
1. Proficient in working with SSI and Medicaid.

Other Special Skills and Abilities:
President of Swim Club Parents Association 		2008-2011
Volunteer at local Food Bank
                                                                             


