Bradley A. Grissom
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 donna0574@att.net




937.260.2349

CAREER PROFILE

Interpersonal skills include the ability to excel when working independently or in a team setting. Ability to function in a constantly changing, highly demanding environment; solve problems with sound professional judgment and a work record of initiative, dependability and resourcefulness.  Excellent organization and time management skills. 

KEY SKILLS

Skilled in Inventory Control, Shipping and Receiving, and Customer Service.  

EXPERIENCE     Working for temp services and contract jobs since 2012
Shipping and receiving.  Argus Security Technologies, Inc Dayton, OH (2006-July, 2012)

· Solely responsible for managing inventory and all shipping and receiving activities 

· Ordered and entered computer parts for sales orders using Microsoft Excel

· Established Vendor relationships to ensure prompt delivery and accuracy of customer orders 

· Used QUICKBOOK to enter Purchase Order information on receiving materials

· Verify and maintain shipping documentation and vendor information

· Used own transportation to pick up large orders from out of town in order to save company time and money

· Proficient with DHL and UPS WorldShip. 

· Assist technicians on wiring outdoor cameras

Shipping and Receiving Coordinator.  Clear Medical., West Carrollton, OH (2003-2005)

· Organized warehouse space for effective service

· Responsible for insuring each shipment is checked in, weighed and recorded

· Verify proper paperwork is included and complete quality control checks on each device as per FDA regulation 

· Primary Contact for Customer Service Reps in Seattle, WA home office for all billing and  inventory issues 

· Primary Contact for all Hospital customers regarding setting up the pick-up and delivery timeframes for their shipments

· Final Inspection and Bar Coding for every device

· Back-up for ECA Technicians in a Clean Room.  Responsible for the reprocessing and disinfection of non-evasive medical devices

· Proficient in the UPS WorldShip

SHIPPING AND RECEIVING  Mackintosh Tool Co., Centerville, OH (1997-2003)
· Responsible for over 1 Million Dollars of inventory
· Proficient in the UPS On-line system

· Receive, identify and enter into PROFIT21 database all UPS shipments of material

· Organize materials with BIN numbers and place cost of orders of non-stock material to customer; and charge UPS

· Receive and process all walk-in orders for Customers

· Place shop supplies and tooling in Inventory

· Process all Shipping and Receiving invoices

· Match Vendors invoices with packing slip before being paid to insure receipt of material.

· Maintain filing system for customer orders 

· Delivery of Coolant product to Customers

SHIPPING/MACHINE OPERATOR.  Meier Metal Servicenters, Dayton OH (1988-1996)

Responsibilities include cutting of customers orders, shipping, receiving and delivery.  Checking in materials from Detroit shuttle.  Operation of the Forklift, Plat Saw, Do All Saw, and Contour Saw.  

INSIDE SALES REPRESENTATIVE.  Commercial Metal Fabricators, Dayton, OH (1985-1988)

Sold steel for industrial use.  Customers included tool and die makers and manufacturers from many industries.  Sales were generated from current customer and cold calling through telemarketing.  Previous responsibilities included inventory control and purchasing.

MACHINE OPERATOR.  Burger Iron Company, Dayton, OH (1976-1985)

Classified as a Plat Shear Operator.  Also operated several other machines such as an angle shear, circular saw, plasma burner, and overhead crane when necessary.  Previous responsibilities included shipping and fabrication.

