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Objective
To employ my knowledge and experience with the intention of securing a professional career with opportunity for challenges and career advancement, while gaining knowledge of new skills and expertise.
Executive Summary
Over 15 years of professional experience in Accounting, and Business Management, including preparation, producing, and analysis of Financial Statements, Reconciliation of General Ledger, Cash Accounts Internal Controls, Fixed Assets Accounting , Managed inventory and inventory valuation; Support, and preparation of Forecasting and Budgeting; Preparation of variance analysis Created and run Reported.; Managed and processed payroll; foreign Currencies Translations and adjustments; worked with external and internal auditors to provide support for audited departments, and entities.4 years of public accounting;.

[bookmark: _GoBack]Experience and Skills

1. 05/2014-Present Cost Accountant; Air Methods Corporation – Emergency Medical Services Helicopters
· Construct data accumulation systems for a cost accounting system
· Created and review and implemented the controls need for data accumulation and Created and run Reporting systems
· Coordinate physical inventory counts and cycle counts
· Investigate cycle counting variance and resolve issues
· Update standard cost in the bill of materials
· Review and implemented standards, and actual cost for inaccuracies
· Validate the cost of goods sold as part of the month-end close
· Accumulate and apply overhead cost as required by general accepted accounting principles
· Conduct ongoing process constraint analyses
· Created and run Reported on breakeven points by products, and companies or work centers
· Created and run Reported on margins by product and division
· Revenue recognition for external and internal products (percentage of completion)
· Journal entries for month-end, quarter-end and year-end
· Review and implemented of Trial Balance for all COSG accounts

2. 01/2014- 04/2014 Senior Accountant; Lucas Group (Contract)  - Century Link Corporation; Telecommunications Industry
· Prepared and Validated of Trial Balances for 35 international entities.
· General Ledger Reconciliation and Cash Accounts Management (bank reconciliations)
· Adjusting journal entries, recurring journal entries and accrual journal entries.
· Month-end closing process 
· Full Accounting cycle: A/P and A/R Closing monthly, quarterly and yearly accounting activities
· Direct support to Audit Group internal/ Preparation special package for external auditors) 

3. 2012-/2013 Project Accountant; HKA Enterprises client: CH2MHILL Corporation - Engineering & Construction Industry
· Created project accounts in the accounting system & Maintained project related records, including contracts and change orders.
· Authorize the transfer of expenses into and out of project-related accounts
· Reviewed and approve supplier invoices related to a project
· Reviewed and posted time sheets for work related to a project
·  account totals related to project assets and expenses
· Investigate project variances and submit variance Created and run Reported to management
· Created and run Reports on project profitability to management
· Created and run Reports to management regarding the remaining funding available for projects
· Created or approve all project-related billings to customers
· Close out project accounts upon project completion
· Estimating/ Scheduling and Maintenance of project-related records.
· Effectively communicate with Project Managers and Principals in Charge
· Prepared final invoice package containing draft and final invoices for all billable projects
· [bookmark: P6_735]Collected and maintained files of the latest revision level documentation necessary to define product configuration.
· [bookmark: P8_994][bookmark: P9_1065]Interfaced with Product Line Planning Manager to plan and prioritize purchasing activities.
· Reviewed planned orders, Created requisitions for purchased items, and manage approval process.
· Transmits and prioritizes approved purchase orders and supporting documents to supplier.
· Tracked orders and confirms system lead times, delivery dates, and costs, and maintained purchase orders until they are closed.



4. 2008-2012 Controller; Coach America Corporation - Transportation Industry
· Full accounting Cycle: Journal Entries, Ledger Accounts, Unadjusted Trial Balance, Adjusting Entries, Adjusted Trial Balance, Financial Statement, Closing Entries & Post Closing Trial Balance
· Prepared financial Created and run reports , budgets, Cost Created and run Reports and financial forecasts on a regular basis
· Oversee the accounting staff, and the financial analysts
· Mentored accountants for purposes of ensuring that their accounting and analysis duties are done well
· Ensured that every expense is properly documented
· Payroll Management; 1099’s, W-2’s, Federal and State Employment Taxes.
· Processed and reconciled all P-card charges.
· Ensured that the books of accounts are compiled every end of the month
· Ensured that the books of accounts are compiled at the end of every financial year
· Direct support to Audit Group internal/ Preparation special package for external auditors. 
· Intercompany accounting, entries and reconciliation of general ledger accounts
· 
5. 03/2007-03/2011 MG Accounting Services, LLC / Senior Accountant Consultant / Clients: Common Sense Financial (Mortgage Broker), Duck Company (Manufacturing) and Wealth System International (Real Estate Investments)
· Full accounting Cycle: Journal Entries, Ledger Accounts, Adjusting Entries, Adjusted Trial Balance, Financial Statement, Closing Entries & Post Closing Entries. General Ledger and Cash Reconciliation.
· Payroll and payroll tax Created and run Reporting: W-2’, 1099’s, Auditing, Forensic Accounting, Forecasting and budgeting
· Sales taxes and Property taxes Tax preparation of LLC’s and S-Corporations and personal income taxes: 1040’s

6. 2006-2007 Fixed Assets Accountant Level II Phelps Dodge Mining  – Mining Industry
· Created project accounts in the accounting system
· Maintained project-related records, including contracts and change orders
· Authorized the transfer of expenses into and out of project-related accounts
· Reviewed and approve supplier invoices related to a project
· Reviewed and approve time sheets for work related to a project
· Reviewed account totals related to project assets and expenses
· Investigate project variances and submit variance Created and run Reported to management
· Confer with receivables staff regarding unpaid contract billings
· Created and run Reported on project profitability to management
· Created and run Reported to management regarding the remaining funding available for projects
· Close out project accounts upon project completion, and monitor a system of controls, procedures, and forms for the recordation of fixed assets.
· Recommend to management any updates to accounting policies related to fixed assets.
· Assigned tag numbers to fixed assets, and recorded fixed asset acquisitions and dispositions in the accounting system.
· Tracked the compilation of project costs into fixed asset accounts, and close out those accounts once the related projects have been completed and Compliance with SOX.
· Reconcile the balance in the fixed asset subsidiary ledger to the summary-level account in the general ledger.
· Calculated depreciation and amortization schedules for all fixed and intangible assets.
· Reviewed and update the detailed schedule of fixed assets and accumulated depreciation.
· Conducted analyses related to fixed assets as requested by management.
7. 2004-2006 Senior Accountant General Consulate of Canada – Foreign Government 
· Responsible for daily, hands on accounts duties & Responsible for purchasing functions 
· Full accounting cycle; reconciliation Accounts Payable and, Receivables,
· Reviewed, adjusted all entries related to Trial Balance Created and run Reported.
· Reconciliation of Bank Accounts and General Ledger Accounts 
· Preparation of Travel, expense. Created and run Reported & Travel Authority
· Currency Exchange programs, cash collections 
· Support for Consulate Budget, Forecasting & Preparation of Funds Budgets Internal statistical orders 
· : Gains and Loss & Implementation of new order processes/Support Payroll Data 
8. 2003-/2004 Controller / Hispanic Chamber of Commerce - Non-Profit Organization 
· Supported to Board of Directors, President and Managers Full Accounting cycle; 
· Preparation of Financials Position Statement (Net Assets), Cash Flow and P&L Statement of General Ledger Accounts. Reconciled A/P, AR & Cash / Bank accounts;
· Month End, Quarterly and yearly closing process 
· Human resources duties: Orientation and training, Administration of health, dental and other benefits.
9. 2000-2002 Accounting Manager / Blue Star Sustainable Technologies - Oil & Gas Industry Research & Development
· Full accounting Cycle: Journal Entries, Ledger Accounts, Unadjusted Trial Balance, Adjusting Entries, 
· Adjusted Trial    Balance, Financial Statement, Closing Entries & Post Closing Trial Balance
· Prepared financial Created and run Reported, budgets, cost Created and run Reported and financial forecasts on a regular basis
· Ensured that every expense is properly documented,
· Reconciled all accounts and keep each record in a manner that is compliant with the laws that regulate the industry, 
· Human resources duties: Orientation and training, administration of health, dental and life insurance
· Managed Human Resources policies and procedures  
10. 1996-1998 Staff Accountant / Nippon Corporation of America International - Manufacturing and Distribution Industry
· Recording monthly revenues, expenses and Activity Company. 
· Preparation of Monthly, Quarterly and Yearly Financials: Income Statement, Balance Sheet
· Preparation of variance sales Created and run Reported. 
· Foreign Currency Translation Assist in the month end, quarter and year-end closing processes, 
· Ensuring transactions are in accordance with GAPP and internal policies  
· Worked as team with two other staffs accountants in standardizing practices and procedures   
· Analyzed and monitored raw material inventory 
· Monitored and maintained inventory cost integrity on a timely basis
· Reviewed and analyzed inventory and margin Created and run Reports
· Prepared detailed account analysis and reconciled sales, cost and inventory liability 
11. 1995-1996 Accounts Payable Supervisor / FDK America International – Manufacturing and Distribution Industry
· Processed, batch, code, and input operation invoices weekly; 
· Reviewed invoices thoroughly to ensure billing are in accordance with contracts, purchase orders, work orders and packing slips 
· Ensure balances are accurate and all invoices paid in timely manner and process Checks for payments. Obtain W-9 for new vendors and maintain file update for every vendor. Input cash receipts and applied to correct charges Reconcile Clients accounts, 
· Prepare monthly statements. Closed A/P and A/R module for month end, reconciliation of general ledger accounts.
12. 1988 – 1995 International Accountant / Masuhara Kousan Kabushiki Kaisha (Osaka, Japan) - Manufacturing and Distribution Industry 
· Prepared entries to accounts in the corresponding entity, in order to properly disclose the financial information timely and accurately Company Accounting Policies.
· Performed accounts balances analysis to determine trends, estimates, and significant changes, and writes narrative Created and run Reported explaining findings. Analyzed financial information preparing balance sheet, profit and loss statement, and other Created and run Reported, to summarize and interpret current company financial position for managers, 
· Reviewed, investigated, and corrected errors and inconsistencies in financial disclosures. Prepares proper account balance reconciliations, 
· Audited contracts, orders, and vouchers, and prepares Created and run reported to substantiate individual transactions prior to settlement. Understands and analyzes the proper accounting or general ledger distribution for expenditures, payables, revenues, billings, receivables and receipts.
· Coordinated with Integrated Projects, Corporate Accounting, Tax, Treasury and Internal Audit, monthly and quarterly Created and run Reported, as requested (including but not limited to Accounts receivable aging, intercompany shipment Created and run Reports, Construction in Progress and Work in Progress detail Created and run Reports, fixed assets roll-forward Created and run Reports, foreign currency cash Created and run Reports, cash reconciliations, quarterly package Created and run Reports, tax package Created and run Reports, currency translation analysis Created and run Reports). Assisted in the management of the billing and collection of Accounts Receivable, Fixed Assets, Payroll, General Ledger/ Financial Created and run, In-country reports, Sales Taxes, General Accounting/Reconciliations, Cost Accounting, Project Accounting, and Intercompany Accounting processes.

EDUCATION
· MBA, Business Administration Master, University of Phoenix, CO 
· BS, Accounting, University of Phoenix, CO  revalidation of degree
· BS, Accounting and Business Administration, San Martin de Porres-Peru 
· Currently preparing for CPA exam.
TECHNOLOGY SUMMARY
Oracle/ Hyperion, SAP, Ceridian, Deltek, Quicken, QuickBooks Pro, PeopleSoft, Great Plains, Visual, Solomon, and Other ERP Systems.
Software: MS project, MS Visio, Microsoft Office (Word, Excel proficiency advance, Outlook), Share Point, Photoshop, FRX, Crystal Reports

	

