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HIGHLIGHTS OF QUALIFICATIONS & STRENGTHS
· [bookmark: _GoBack]8 years of comprehensive financial accounting experience.
· Able to prioritize multiple projects and meet deadlines in a fast paced work environment.
· Strong leader with excellent communication and people skills.
· Quick, eager, and open to learning new concepts, processes, systems and procedures.

EXPERIENCE

		EYA, LLC. – Development Controller, Aug 2008 – present
· Manager of Accounting Department.
· Trained, mentor, and manage the team of Sr. Project Accountants.
· Reorganized the Accounts Payable personnel to increase efficiencies and create an online policy and procedures manual to foster consistent practices and compliance.
· Manage all financial aspects (GAAP and Management reporting, A/P, A/R, month and year-end close activities, cash and debt management) during the development of multiple townhouse and multi-family communities.
· File all necessary reports and returns with the respective counties and states to keep individual entities in compliance.
· Collaborate with all departments in the creation of a detailed pro-forma business plan, which is analyzed monthly to determine the financial impact of sales and construction activity, and present the variance analysis to the management team.
· Prepare monthly loan draws and monitor cash flow to the project and manage monthly investor activity.
· Work closely with external auditors to facilitate yearly audit, financial statements, tax returns and K-1 distribution.
· Manager of accounting software (IHMS).
· Manage the General Contractor Billings and Requisition meetings of AIA G702/G703 to third party partners.
· Manage investor expectations and making distributions.
· Created and updated accounting policy and procedures manual.

Calibre CPA Group PLLC. – Experienced Staff Account, Jan 2006-Aug 2008
· Conducted audits of non profit entities, labor unions, associations, and for profit entities.
· Responsible preparing financial statements, management recommendation letters, and documenting accounting systems, internal controls.
· Experience in running engagements from beginning to end ensuring that job is complete in a timely manner and maintaining audit team performing to firm expectations.
· Participated in audits, compilations, reviews, A-133 audits, and royalty audits.
· Reduced errors on audits and increased productivity to exceed firm expectations.
· Participated in the firms A-133 marketing and planning meetings.
· Reviewed and commented on staff performance.
· Prepared tax forms for 990 and 5500 entities.


Abode Management Inc. – Accountant, February 2005- December 2005
· Controlled all accounts regarding Accounts Receivable and Accounts Payable.
· Responsible for the daily operations within the accounting department.
· Experience in handling the operations of a property management company.
· Controlled company transfer from old database to new database meeting all deadlines in a timely manner.
· Reduced errors on accounts and increased productivity to exceed company expectations.
· Represented the firm at college fairs, and ask the professional days at college campuses.

J Crew – Associate Manager, November 2003- January 2005
· Overall Human Resource management including training and development of all part-time and full-time employees.
· Management of business operations above and beyond pre set company standards in key areas of performance. (Sales, UPT, ADS, Inventory Control).
· Increased sales by 17% over 12-month period. Previous year company average was 5%.
· Ongoing staff training including clientele program to improve customer service levels higher than industry expectations.
· Monitored and controlled payroll for entire DC/MD/VA district.
· Received and reported on inventory and processed vendor receipts. Followed up and resolved inaccuracies and any account issues.
· Trained and maintained all levels of operations throughout building helping the business operate smoothly.

Comp USA- Sales Manager, February 2002- November 2003
· Trained commissioned sales staff on achieving pre set sales goals.
· Developed, monitored and maintained margins to ensure store profitability.
· Managed inventory levels and systems to improve accuracy and organization, which resulted in greater profitability and sales success.
· Created new business clients while rejuvenating existing client relationships through improving customer service methods within the store.

Aeropostale- Master Trainer, November 2001- February 2002
· Trained and recruited all new employees and established management team within district.
· Improved sales over previous year by 5% through improving store atmosphere and work environment.
· Maximized all training tools and systems resulting in higher standards and effectiveness.
· Accomplished lower inventory results than company standards.

Champs Sports – Manager Trainer, November 1994-2001
· Managed and strengthened 8 locations ensuring all ran to company Procedures, Policies and Standards.
· Responsible for recruitment, training and development of personnel levels to meet business needs. Participated in many job fairs for local colleges.

ACHIEVEMENTS
· Store of the year and Sales Records Set for Champs Sports in 1998.
· Recruiter of the Year in 1999-2000 (Champs Sports).
· Received award for “going beyond the customer’s expectations” (Champs Sports)
· Audit of Excellence Award 1998-1999 and “1% club member” for shrink control (Champs Sports).
· Received the “Green Thumb Award” for increasing sales to 13% of second quarter with Comp USA.
· Produced top control results for operational goals in 2003 for J Crew.
______________________________________________________________________
EDUCATION
George Mason University
· B.S. Accounting
                         University Maryland University College
· National Leadership Institute – Leadership Development Program
Northern Virginia Community College
· Associates Degree Business Administration
University of Colorado at Colorado Springs
· General Business Studies

SKILLS
Computer Skills 
· Proficient in MS Office Suite, WordPerfect, Staffworks, Encore database, Skyline Software, Jenark Systems Software, Prosystem Tax, Prosystem Engagement, QuickBooks.
Special Training
· Completed Loss Prevention and Human Resource classes.

REFERENCES
· Available upon request.






