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Summary of Experience
· Over fifteen years of accounting experience in corporate and consulting environments; experience in Controller, Corporate Accounting, and Shareholder Accounting roles
· Extensive project management experience on projects ranging from $1M to $15M in scope; led cross-functional teams ranging from three to ten members
· Experienced MBA, pursuing a MS in Accounting; relevant coursework includes Financial Accounting, Management Accounting, Financial Statement Analysis, and Issues in Oil-Gas Accounting

· Early career experience at OppenheimerFunds in the Shareholder Accounting department; acquired Series 6 and 63 licenses; ensured the cash flow figures in all funds, including separately managed, sub-advised and commingled accounts, were accounted for and reconciled in a timely and accurate manner
· Computer skills include Microsoft Office Suite; business accounting experience includes QuickBooks Pro Online, NetSuite, Sage 100 Contractor and ERP, and Microsoft Dynamics SL; additional experience with Salesforce, Clarizen, AIA Contract Software, most Mac applications and webinar administration
· Advanced Excel skills that include Pivot Tables; LOOKUP; and IF Function
Education
University of Colorado Denver, Denver, CO 

Master of Business Administration, December 2013
Master of Science, Accounting; Controllership & Financial Leadership Specialization; 2015 Expected Graduation

Occidental College, Los Angeles, CA
Advanced Bachelor of Arts, Economics; Art History Minor


PROFESSIONAL EXPERIENCE

GLS Worldwide, LLC, Denver, CO September 2008 – June 2014
Controller

· Organized and maintained financial accounting system including G/L, A/P, A/R, payroll, cash disbursements, financial statements, ratio analysis, budgeting and tax reporting
· Responsible for implementing a strong internal control system to provide reasonable assurance that financial information reported directly to CEO and corporate partners was accurate and timely
· Responsible for all employee file maintenance and human resource duties including benefit administration
The Stone Company General Contractors, Inc., Santa Fe, NM July 2007 – July 2008

Controller

· Organized and maintained full financial accounting system including G/L, A/P, A/R, payroll, cash disbursements, financial statements and tax information and reported directly to corporate President
· In charge of all financial relationships with nationwide clients and subcontractors in conjunction with project managers
Endless Horizons, LLC, Lakewood, CO April 2006 – June 2007

Senior Corporate Accountant

· Responsible for implementing and overseeing all payroll, financial statement preparation and human resource management for Reconstruction Experts, Viking Commercial Construction, and Water Extraction Team
Bid4Assets, Inc., Silver Spring, MD, 2002   

Accounting Manager

· Managed all accounting functions, including government contract administration, directly supervised the activities of one employee and reported directly to the CFO
· Directed the operation and development of the central accounting system and website interface, integrating key enhancements and upgrades to ensure the highest level of accuracy

· Oversaw the departmental communication and customer service plans to improve relationships with internal departments (e.g., IT, sales, account management, etc.) and all external clients
Community Service and Leadership Activities
Institute of Management Accountants, Denver, CO, Member (pursuing CMA credential), 2012 – Present
Beta Alpha Psi – Theta Sigma Chapter, Denver, CO, Member, 2012 – 2013
The Golden Key International Honor Society, Denver, CO, Member, 2012 – Present
Sigma Beta Delta, Denver, CO, Member, 1999 – Present
