	
	Maria Alis Chaparro Gutierrez
15854 Good Avenue ( Fort Lupton, CO  80621 ( 970-281-2447 ( chaparrm@hotmail.com


	
	Education

Aims Community College                                                 Summer 2012 – Present
Pre-Nursing   Associate of General Studies (in progress)     10 credits to Graduate
CNA Certified                                                                                  Summer 2013
CPR/AED Certified                                                                       December 2014
Work Experience
Envision, Greeley Co                                              September 22, 2009 – present
Direct Care Professional  
Assisted client health and living needs including but not limited to:

· Med administration

· Behavioral management

· Medical appointments

· PT and ROM assistance
· Assist with bathing and clothing needs
· Shopping and budgeting
· Prepare food as needed for client
· Time management

· Client advocate
Public Partnership Colorado, Greeley Co     October 10, 2012 – January 15, 2013
Private Care


Assisted with private client health and living needs including but not limited to: 

· Med administration
· Medical appointments
· Shopping and budgeting
· Assisted with bathing and clothing needs
· Prepared food as needed for client
· Diet Planning
· House cleaning

Visiting Angles, Loveland Co                          June 9, 2012 – September 20, 2012
Private Care
Assisted with private client health and living needs including but not limited to:

· Medical appointments
· Assisted with bathing and clothing needs
· Diet planning

· Prepared food as needed for client
· Shopping and budgeting
· House cleaning

· Exercising

· Toileting

· Laundry
Paisano’s Liquor, Brighton Co
                           August 20, 2010 – May 30, 2012
Cashier 
Assisted in customer service including but not limited to:
· Cashier
· Stocker
· Costumer service
· Money Transfers
· Sales
Lucerito Restaurant / El Sol Billiards        March 20, 1992 – September 22, 2009 Greeley, Co
Manager

Assisted in management of a restaurant and bar including but not limited to:

· Supervision of 23 to 27 employees 

· Accounting

· Depositing
· Ordering
· Accounts receivable/payable, 

· Money transfers 

· Scheduling
· Payroll
· Bookkeeping
· Checkbook balancing 
· Sales 
· Advertising 

· Up-keeping
·  Waitress
· Cooking
·  Cashier
· Bar-tending
· Data entry

Organization Affiliations
Phi Theta Kappa- Aims Community College Honors Society         May 2003 - Present
Student Support Services – Aims Community College             August 2011 - Present
Skills
Fluent in Spanish

Keyboard

	
	Microsoft Office
Excel 

PowerPoint

QuickBooks


	

	
	


