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Objective                              I attended NJC (Northeastern Junior College) and finished my second year and was planning to pursue a career in veterinary medicine. Although I had to put that on hold because I can’t afford it right now and now have a son. I was currently working as a Data Entry Clerk and I loved every minute of it. I would like to continue working with data entry if I could. I am very proficient at it and can type between 60-80 wpm.  I am great with customers and customer service and also good with cashiering and handling money. I have been in that kind of industry working for 8 or 9 years. I am great in computer type work or office work. l am very reliable and I am a dedicated, hard worker who learns very fast and no matter what is willing to strive in getting the job done and right the first time.

Education                             2004-2008Sterling High School Graduate   Sterling, CO
Attended NJC (Northeastern Junior College)   2008-2010


Awards received                Perfect Attendance awards, honor roll


Work experience                July 2005-July 2010    Ice Lanes    Sterling, CO
Staff Employee
-Work, clean, cook, stock, run equipment, take orders, run the register.

February 2011-March 2011  Maid Pro   Parker, CO
Drive to houses in and around Parker area and clean them thoroughly as stated on work orders.

March 2011-July 2011 Brookdale Senior Living Denver, CO
Server-side food and drinks to residents. Clean and reset tables. Other duties as assigned. 

September 2011-May 2012  Come Sit Stay Pet Resort Parker, CO
Guest Attendant - watch day play and boarding dogs, clean yards, make sure dogs have food and water in kennels and bedding. Make sure facility is clean, bathe dogs, administer mess, other duties as assigned.

September 2012-May 2014 SourceHOV
Englewood, CO
Data Entry Clerk
Typing medical claim forms from doctors and hospitals for the medical billing process. Making sure of no own errors. Processing EOB'S for different insurances. Knowledge of Medicare, Medicaid, Blue Cross Blue Shield. 


Volunteer experience      Volunteered and did clinicals at an animal hospital for a couple of months for a class (HOSA) that I took in high school. Worked with the vet assistant and saw what they do first hand, helping with restraints, exrays, shots, etc.


Extracurricular activities  Member of HOSA in 2006-2007


Interests and activities      Working with people and animals


Languages                           Took French class for 3 years straight when in High School.

Hobbies     
I bowl in my spare time. It’s something I enjoy doing. I currently bowl on Wednesday nights on a league.
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