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Christopher Bernard
832-621-5122
cbernard82@yahoo.com

Education
[bookmark: _GoBack]Coursework, Accounting Major, American Intercontinental University, 2012 – March 2015 (Graduating)
Diploma, Jesse H. Jones High School, 2001
Summary of Experience
A trainable and highly motivated professional seeking an opportunity that will allow growth and advancement. Areas of strength include Microsoft Office Suite including: Office, Excel and PowerPoint, Data Entry, Outlook, and SAP. Skills also include forklift operation, time management, research abilities and customer service with cash handling experience. 

Sysco Corporation – Mail Clerk (Houston, TX) 	November  2010 – April 2014
· Accept, sort, dispatch and box the incoming and outgoing U.S. Mail and Fed EX/UPS shipments
· Accept, calculate and apply postage for domestic mail and the special mail services
· Provide Customer Service with cash tending
· Email associates through the building via outlook on personal packages
Fisk Electric – Apprentice Electrician (Houston, TX) 	September 2009 - October 2010 
· Assisted Master Electrician in the installation and maintenance of electrical systems 
· Safely Pulled wire through pipes
· Assisted Journeyman Electrician with various projects as required
Kelly Services – Baker Hughes – Shipping & Receiving Clerk (Houston, TX) 	November 2008- September 2009
· Verified and kept records on incoming/outgoing shipments and prepared items for shipment in SAP 
· Operated fork-lift truck to hoist shipments from shipping &receiving platform to storage/work area 
· Routed items to associates in various departments throughout the facility
National Oil Well Varco – Shipping & Receiving Clerk (Houston, TX) 	February 2007 - August 2008
· Met production standards and quality checked inventory and other necessary files for accuracy
· Operated forklifts and pickers to transport materials and goods
· Performed other shipping & receiving activities as required
· Compared identifiers and weights of items of incoming/outgoing shipments and verified information against bills of lading, invoices, orders, or other records. Determined methods of shipment, utilizing knowledge of shipping procedures, routes, and rates
Reily-Wesco Electrical Supply – Export Associate (Houston, TX) 	March 2006 - January 2007
· Utilized forklifts to convey goods
· Performed basic computer and system work for inventory while organizing warehouse maintenance
· Responsible for shipping and receiving materials
Wal-Mart Inc – Export Associate/Merchandising Associate (Huntsville, TX) 	June 2002 - February 2006
· Operated forklifts to transport commodities
· Preparation of invoices and lists of items for inventory;  Assisted with shipping, receiving and record keeping for all transactions
· Maintained organization and inventory of warehouse
· Stocked food items and other merchandise throughout the store
· Operated a standup forklift to perform various functions
· Provided Customer Service by aiding customers and other associates with locating items and products 
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