	
	Rebecca Harrold
1896 South Arbutus Street, Lakewood,CO rebeccaharrold9@gmail.com 303-957-8397

	Objective
	To obtain a Mail Clerk position that will utilize my organizational and clerical skills.

	Skills & Abilities
	Proficient in Microsoft Word and Excel
Strong attention to detail
Over 9 years of customer service experience

	           Experience
	Courtesy Clerk King Soopers
November 2012-Present
Customer service in bagging groceries, locating items, and cashiering.
Clerical Target
August 2002-December 2009
Helping customers on the phone, payroll assistance, scheduling.

	Education
	red rocks community college, Lakewood, colorado
associate of applied science medical assisting
G.P.A 3.67	
Front Office Intern-Southwest Family Physicians 90 hours
Experience included pulling charts, billing, answering the telephone.
Back Office Intern-Cherry Creek Medical Weight Loss 125 Hours
Experience included rooming patients, giving injections, and accurate charting.
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