Shanda L. Foster

11746 Spring Drive
Northglenn, CO 80233
E-Mail:  shandafoster07@gmail.com
Phone: (720)384-7491
Objective

Seeking a position with a well-positioned organization that will benefit from my education, professionalism, reliability and people skills.

Education
Colorado Christian University, Thornton, CO 

Criminal Justice Degree-In Progress 

· 4.0GPA

· Dean’s List Recipient 
· Related Coursework: Victims of Crime and Trauma, Correctional Processing, Introduction to Criminal Justice, Criminal Courts, Criminal Justice Ethics, Human Relations/Social Conflict, Criminology, Psychology, Interpersonal Communications, Judicial Function, Law Enforcement Operations     
Crowell High School, Crowell, TX

                                                                             

· Texas Scholar 

· National Honor Society 

· Top English Award 2007

· Competition Speaker

· Two Years of Spanish

Experience
Corinthian Colleges, Thornton, CO                                                                                          August 2008-Present                             
Career Services Representative: 
· Trained on positive and effective communication strategies 

· Perform general administrative tasks 
· Counsel students on their future career goals

· Teach professional development workshops 

· Create professional resumes and cover letters 

Kid’s Connection, Laramie, WY                                                                                     January 2008-August 2008                               

Pre School Teacher: 
· Took courses in recognizing child abuse and neglect

· Responsible for reporting any abuse or neglect of children to authorities 

· Responsible for putting together large and small motor skill assignments for the children each day. 
· Wrote parent letters once a week to inform them of the topics students would be learning about each week 

Children Come First, Wichita Falls, TX

                                                       June 2007-December 2007                                

Toddler Teacher: 
· Taught age appropriate skills and knowledge to one and two year old children 
· Responsible for relaying how each child’s day was to each parent 

Skills
· Efficient in all Microsoft applications and office equipment 
· Positive and Personable 
· Quick Learner

· Outstanding phone edict
References
Kelly Durham
Pioneer Engineering-Director of Business Operations
(Previous Co-Worker at Corinthian Colleges)  

(303)875-1290

patandkellyd@gmail.com
Donna Frausto
Corinthian Colleges-Previous Co-Worker 

(307) 399-0773

Eva Mendoza
Corinthian Colleges-Previous Co-Worker 

(307)760-3721

