John Conry
conry52@gmail.com
12635 Osceola St., Broomfield CO., 80020
720-839-3856

Motivated, engaged, flexible, data entry candidate with extensive legal administrative and practice background with very strong Microsoft Office suite Skills including Excel, Word and Outlook.

ADDITIONAL SKILLS
· Multilingual: French – Advanced High; Spanish – Medium Low.
· Type 80 WPM

PROFESSIONAL EXPERIENCE

Robert half Legal, Document Review, Legal Data Entry 2013-2014
Data Entry related to Discovery Documents using Excel, Clarvergence and Relativity.  Areas of litigation included Products Liability, Employment Discrimination and Mortgage Compliance/Insurance and ten key entry systems.
· Evaluated Documents for relevance, privelege and confidentiality ;

· Entered information from documents into Excel Spreadsheets and/or created spreadsheets in Excel to enter the information

Conry & Associates, LLC, New Orleans, LA Lead Attorney 2005-2013	
Lead counsel on about 200 Homeowner’s Insurance Claims recovering 7.9 Million Dollars.  Also, lead Civil RICO, employment, auto-accident, products liability, wrongful death and family law cases.
· Used Excel to to create spreadsheets of total lost contents for homeowner’s and create chart’s showing the amortization of lost value over time, thereby increasing the homeowner’s recovery.

Federal Magistrate Court, Biloxi, Miss., Summer Clerk
Wrote Recommandation and Reports in Social Security Disability, Civil Tort, and Criminal Law Cases.

Data Entry Various, Denver, CO, 1/00- 8/02
Temporary Data Entry for varions projets in the Metropolitan Denver area using ten key input and scanning systems of various capacities between Peace Corps and Law School.

	U.S. Peace Corps, Benin, Peace Corps Volunteer, PCV Leader, 9/97-12/00
Instructed small business skills, health, nutrition, English, and AIDS prevention in West Africa.  Promoted to ‘Peace Corps Volunteer Leader.’  Created and managed hostel and office for 130 volunteers.  

EDUCATION/CERTIFICATIONS
	
[bookmark: _GoBack]Tulane University Law School, New Orleans, LA
Juris Doctor, May 2005, Common Law Curriculum, Merit Scholarship

Colorado State University, Ft. Collins, CO
Bachelor of Arts, May 1997, History and Political Science Major, Philosophy Minor


