Jennifer Thomas

1626 green bay court davenport, ia, 52804, United States 360-720-8399 JenThomas29@gmail.com

CAREER OBJECTIVEExperienced Manager and Logistics Professional seeking full time position as a WarehouseLogistics Specialist. Candidate comes with extensive logistics experience and impeccablerecommendations.CAREER OBJECTIVE
To be affiliated with a company who believes in the team building concept and allows for and promotes growth from within the company. I would like to fully utilize my background as a trainer, a logistician and a supervisor to lead a team of professionals to reach their full potential. 

PROFESSIONAL EXPERIENCE

Highlights:

· Extensive training and experience in logistics support operations.
· Seasoned team leader, supervisor, and resource manager. 

· Innovative problem solver with a documented track record of success. 
· Dedicated professional, with a reliable and solid work ethic.
· Excellent communication and customer service skills.
· A quick learner; flexible and adaptable to change.
Work Experience:
Warehouse and General Management 

· Warehouse Manager: Directed activity's supply department of 16 personnel engaged in warehousing, inventorying, Ordering, Customer service, Inventory Control, Database Information update & transmission, sensitive material security, distributed over $5 million of repairable aircraft parts and equipment to and from military and Deport Level aviation installation quarterly in accordance with the instructions and procedures as outlined. 

Inventory and Asset Management

· Aviation Parts Inventory and Equipment Storekeeper: Maintained accurate and current inventory of highly complex and expensive aviation-material, ordered to used replenish stock, tracking parts and expediting, receipt and stowage, also accounted for all Minor and Plant Property / Assets 
Financial
· Served as a Financial Specialist with responsibility processing two fund codes assigned to the activities, which facilitate the mission and reported directly to the Defense Finance and Accounting Service (DFAS), provided budgeting information for planning of the overall work of the unit including establishing priorities for supporting contractors. 
· Analyzes / reviews financial programs by examining existing regulations, internal controls, functional requirements, policies and procedures, assessed the effectiveness and efficiency of finance and accounting operations.

· Responsible for internal processes, technical hard copy data and automated system controls. Also responsible/accountable for maintaining a system of procedural controls to ensure the integrity of internal records of financial accounting transactions 

Shipping and Receiving
· Shipping and Receiving Supervisor: Managed an aviation repairable components operation that was involved in shipping parts to repair depots throughout the country and overseas operational locations, tracking and expediting status of incoming / out going materials to real time, and receiving repaired parts for redistribution to appropriate maintenance personnel and departments.

Contracting 

· Contract Specialist: Directed the issuing of supply and services contracts; monitored and examined performance requirements, delivery schedules, materials management and procurement, and quality control, Working knowledge of complex, federal government contracting procedures including analyzing service/supply requirements, preparing and issuing bids, and executing contracts. 


 Transportation 

· Transportation coordinator: Execute transportation of personnel and materials to specialized area of operations, trained and designates key transportation personnel to maintain a round the clock readiness manning, processed and executed all customs and necessary document and requirements for shipment to and from continental USA with units and suppliers outside the continental USA.
WORK HISTORY
UNITED STATES NAVY 1998 to MAY 2013
UNITED STATES NAVY, Petty Officer First Class E-6


EDUCATION & TRAINING
Education
Associates  in Business Administration 

Coastline Community College, Fountain Valley, CA  2009
High School Diploma

Golden West High School Visalia, CA  1998
Job Related Training
Introduction to Microsoft Word 97  2/1999

Windows NT Station 2/1999

Naval Aviation Material Control  Management 5/1999

Introduction to Microsoft Excel 97 9/2000

Joint Aviation Supply and Maintenance Material Management 8/2003 

Leadership/Management Training 2004-2013

Urinalysis Program Coordinator 5/2007 - 5/2013

Leading Petty Officer Leadership Course 8/2008

Sexual Assault Victim Intervention 3/2010 
Command Financial Specialist 05/2010

Naval Aviation Officer and Senior Supervisor Nalcomis OOma Familiarization 6/2010

ARMY Supply Maintenance and Material Management PBUSE 101 8/2010

Senior Noncommissioned Officers Joint Professional Military Education  4/2011

Awards

Meritorious Service Medal (1), Joint Service Commendation Medal(1), Joint Service Achievement Medal(1), Navy and Marine Corps Achievement medal (3).
Additional Information

Retired Military Leading Petty Officer with 15 years of experience in Department Of Defense Supply. References available upon request. 
