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38 Iris Circle, Beacon NY
(845)-275-1752
E-Mail: Clarygarcet@yahoo.com

Objective
To obtain a position where I can capitalize on multi-tasking and communication skills, while learning and growing with the company.  

Highlights of Qualifications
· Dedicated, positive, professional, and self-motivated 
· Experienced in customer service, dinning and office work
· Able to multi-task while being organized               
Work Experience

 05/12-11/12   Maya Café 							                                                                                           	Fishkill, NY
                        Head Bartender
· Train's new employees on proper restaurant procedures 
· Prepares drinks for customers according to the restaurants standards
· Manages the bar personnel and sanitation 

10/11-05/12   River Terrace Restaurant					                             Beacon, NY
	                      Waitress/ Bartender
· Takes customers food orders 
Prepare drinks for customers according to restaurant standards 

07/11-10/11     Cilantro Restaurant 						 Fishkill, NY
		Waitress/ Bartender 
· Takes customers food orders 
· Prepare drinks for customer according to restaurant standards
· Responsible for to-go orders 

06/10-6/11	Internal Medicine Doctors Office 				            Newburgh, NY
		Receptionist/ Medical assistant
· Answers telephone, schedules patient appointments
· Handled co pays, type up sick notes, verified insurance
· Took patients EKG, blood pressure, A1-C, INR, etc 

References available upon Request

		




 
