

	Frank J Brackat



	8021 N FM 620 rd.
1438, Austin,Texas,78726512-645-6819Frank.brackat@g.austincc.edu

	Organized, detail oriented hard worker looking for an entry level position.  

	Experience

	Goodwill Human Resources Department
	Austin, Texas
	[bookmark: _GoBack]April 2014 – Octo. 2014

	
HR Intern
Organize and alphabetize human resource files and employment paperwork.

Organize file room and audit files for errors.

Enter employee data into spreadsheets and data bases.  

	

	Texas Real Estate Commission
	Austin, Texas
	Aug. 2013 – Sept. 2013

	
Summer Intern
Organize and sort files in massive file storage room.  

Assist with scanning and electronically recording real estate files.  

Answer the phone and transfer phone calls.

	

	Education

	
GED
Austin Community College                                                             August 6, 2013

	References

	References are available on request.



