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	Professional Summary	

	MMHE License/Certified Operator of Forklift, Champ truck, Crown wave and other personnel lifts, Stock picker.  Motorized/powered pallet jack, scissor-lift, and Motorized work platform. Computer Skills.

	Experience

	The Home Depot-Distribution/Warehouse/Pro Loader
Load and unload trucks, move material within the facility and from the loading platform by carrying, pushing, rolling or operating hand trucks, forklifts, hoists, motorized conveyors, or other material handling equipment. Operate forklifts or other machinery in order to complete tasks such as loading, unloading, sorting, staging, and transporting products

Major Tasks, Responsibilities & Key Accountabilities: 
Add, subtract, and calculate quantities of merchandise 
Unload, sort, stage, and transport merchandise, and deliver it to the proper location 
Accurately write and distribute forms 
Identify and read vendor packing slips, carrier shipping  documents, UPC labels, and receiving documents 
Enter receiving and shipping information into the facility's computer system 
Maintain a clean and functioning work area 
Interact with a variety of people, including delivery drivers, supervisors, managers, and associates 
Ability to use material handling equipment
Safelite AutoGlass-Warehouse Technician
Receive incoming inventory items, logs into warehouse system, and stocks inventory in the proper location.
Fill customer invoices. Check part numbers, clean and pack inventory items, and load them onto company vehicles for delivery.
Drive company vehicles to deliver inventory to Safelite Group locations and other automotive glass retail shops.
Inspect inventory for defects, scratches or other damage. Buff scratches out of glass when necessary using appropriate equipment. Notifiy Warehouse Manager of problems.
Follow all Safelite Group safety and accident procedures while on company premises or operating company vehicles or equipment.
Track all inventory in appropriate system.
Organize and clean warehouse space and company vehicles.
Report any customer problems or concerns immediately.



Dell-World Wide Technology-Warehouse Receiving Clerk
	
8/16/2013-6/8/2015























8/24/2012-3/18/2013





















6/1/2011  - 5/11/2012

	POSITION SUMMARY:
        Responsibilities include processing incoming and outgoing freight, compiling and maintaining records pertaining to orders, receiving, supplies and equipment.
POSITION RESPONSIBILITIES:
Utilize merchandise moving equipment such as hand trucks or pallet jacks, to move shipments from receiving platform to storage area. 
Assist with unloading, handling and moving freight as needed. 
Unpack and examine incoming shipments and record overages, shortages and damaged items. 
Compare information on purchase orders and/or shipping notices to goods received to verify accuracy of order and maintain records of the same. 
Write, type or enter information into computer to maintain inventory, purchasing, shipping or other records. 
Ensure accuracy of documentation of outgoing shipments (i.e. transfer manifest, debits, Internet orders), and prepare shipments for pickup by weighing and affixing appropriate labels and fill out appropriate paperwork and logs and maintain records of the same. 

	Sears Grand-Receiving Associate
	6/1/2010  - 4/28/2011

	POSITION SUMMARY:
Responsible for the execution of all receiving activities.
POSITION RESPONSIBILITIES:
Unloading merchandise from delivery trucks
Merchandise preparation 
Staging
Outbound shipments
Daily stockroom activities
Assist in maintaining the stockroom in a neat, orderly and safe manner
Promptly serve the customer at merchandise pick-up
Properly sort merchandise
Properly use all material handling and safety equipment. 

	

	H.E.B. Grocery-Warehouse/Produce Clerk
	
6/1/2008 - 5/30/2010

	POSITION SUMMARY:
Assisted with ordering, receiving, stocking and display of produce and related product, maintained department cleanliness, and provided customer service.
 POSITION RESPONSIBILITIES:
Receive product deliveries, ensuring order and invoice accuracy
Stock (including washing, bundling and trimming), rotate, merchandise and face product according to department procedure
Dispose of culls according to department procedure
Maintain back-stock area according to department standards
Train other staff as needed
Maintains knowledge of produce, provides information to customers regarding use and preparation
Assists in other departments as needed
Perform other duties as assigned to meet business needs

	Education

	Connally High School-High Scool Diploma
	2004-2008

	



