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Emelia Fabel


Education

Drake University, Des Moines, IA
Bachelor of Science in Business Administration

· Accounting and Finance 
· 3.56/4.00 Cumulative GPA
· Anticipated Graduation: May 2017
Shakopee Senior High, Shakopee, MN

· 3.7 Cumulative GPA
· Graduation: May 2013

Professional Experience

Pier 1 Imports – Shakopee, MN
Sales Associate and Assistant Team Lead: May 2014 – February 2015
· Prepare and organize online orders in a timely and efficient matter 
· Secure complete knowledge of products in order to provide exceptional customer service 
· Demonstrate commitment and dedication to co-workers by picking up shifts and fixing schedule conflicts when they arise  
Herriott Hall – Des Moines, IA 
Front Desk Employee: September 2013 - May 2014
· Assisted residence and guests with any questions or problems with competency 
· Prepared all mail to be place in the correct mailboxes in an efficient manner
· Accounted for every person in the building at all times to keep residence safe and secure
Leadership and Awards
· Kappa Kappa Gamma Social Sorority
· Assistant Marshall/ Marshall/ Ritual Chair
· College of Business and Public Administration Ambassador 
· Little Ladies Leading Philanthropy Reading Program
Skills
· Experience with Microsoft Office Programs – Word, PowerPoint, Excel, Access
· Certificate in Business Public Speaking
