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	[bookmark: _GoBack]PERSONAL STATEMENT

	Dedicated and passionate to improve the health and growth of the general population. My primary focus is advocating for personal health reform and positive policy change. I welcome any opportunity to further expand my knowledge. 

	EDUCATION

	Bachelor of Arts in Public Health, focus in policy, administration, & nutrition
University of Illinois at Chicago, Chicago, IL
	May 2015

	High School Diploma
Elmwood Park  High School, Elmwood Park, IL
	May 2011

	Polish School Diploma
Catholic Polish School:  Stefan Cardinal Wyszynski, Chicago, IL
	May 2010
12 years 

	WORK HISTORY and SKILLS 

	Funding Manager
Honor Finance, Evanston, IL
· Computer-literate performer with training and daily use of programs such as Anzio, Origenate, payment portals, Microsoft Office, etc. 
· Effectively managed team members, entrusted with new employee training and very flexible to prioritize and juggle multiple assignments.
· Exceptional communicator who effectively conveys information, verbally and in writing, between different businesses. 
· Highly analytical thinking with daily research conducted for identifying, improving and streamlining complex work processes. 
	October 2012 -present

	Office Manager
 Mega Restoration, Franklin Park,  IL
· Conducted phone interviews in order to schedule inspections and resolve customer complaints. 
· Exemplary planning and organizing skills. 
· Organized multiple spreadsheets for scheduling and data history purposes. 
· Able to communicate with a population of Polish speaking clients and increase business clientele. 
	May 2013 – June 2014

	FIELDWORK EXPERIENCE

	Pilsen Senior Center - Student Volunteer
University of Illinois at Chicago, Chicago, IL
· Collaborated with a Healthcare center by performing interviews and analyzing qualitative data in order to help facilitate creation of messages targeted towards specific populations. 
	Aug 2014 – May 2015

	Sports Instructor -Volunteer 
Elmwood Park High School,  Elmwood Park, IL
· Assisted in coaching high school and middle school students the basics of track and field.
· Taught safety skills and team building exercises.
· Introduced sports equipment and nutrition habits.
	Dec 2010- May 2011

	 Health Enrichment Facilitator (Activities)
Chicago, IL
· Organized and led group activities for individuals including cooking with healthier food alternatives and improving daily exercise routines.
· Successfully interacted with people on individual and group levels to improve their quality of life. 

	Fall 2014--Present

	VOLUNTTER EXPERIENCE	

	Nutrition/Health Advocate, Chicago, IL 
Sports Instructor, Elmwood Park, IL 
Soup Kitchens, Elmwood Park, IL
	Fall 2014 - Present
Fall 2010- Spring 2011
Fall 2010-Spring 2011
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