Diane J. Atanasoff
6840 Chandler Dr NE
Belmont, MI 49306
(H) 616-884-6200
(C) 616-824-1585
ffosanata@comcast.net


Cherry Health - Grand Rapids, MI.
Patient Registration Specialist for School linked dental program.	8/14 - present					
As a patient registration specialist I was responsible for patient intake, assisted X-ray technician with obtaining images using Dentrix software. The position also required data entry, contacting parents of patients, scheduling, sanitizing dental instruments and working directly with school staff including nurse, secretaries, principal and teachers.
Head Start - Greenville, Mi
Center Assistant								11/10 – 5/14
As center assistant duties include but not limited to shopping for center once per week, preparing meals, cleaning up after meals. Majority of the day is spent in classroom assisting children in structured activities, engaging in free time activities and supervising outdoor time.
Appletree Christian Learning Center - Walker, MI 				
Food and Nutrition Lead 							4/09 – 11/10

As the Food and Nutrition Lead in the center I was responsible for preparing breakfast, lunch and afternoon snacks in a timely manner. I ordered and maintainedan inventoryof both food and custodial supplies. I implemented a number of changes that have delivered significant cost savings.  I also assisted in the classrooms with childcareduties as necessary.  I received an employee of the month award after only two months on the job.   

Greenville Public Schools - Greenville, MI				9 /01 – 3/08
Food and Nutrition Assistant
Responsibilities included but not limited to: account activity, customer service, reconciling daily deposits and sales, cash register and data entry. Worked quickly and efficiently preparing and packaging meals for 200 or more per day, refilled serving line, maintained cleanliness in kitchen, serving area and cafeteria. Ordered and managed materials through Gordon’s Food Service.Training includes: • Meal magic® software • Food Safety guidelines • Blood Borne Pathogens • Health and Sanitation • First In, First Out inventory management
Education:
Various Business Courses 
Major: Business 
Lansing Community College 
Lansing, MI 
MS Office Training
Word, Excel and Outlook
Montcalm Community College

