[bookmark: _GoBack]SHAUN ANN KLEMPKE
2001 E 115TH STREET, BURNSVILLE, MN 55337         
 H: (952) 894-0177                                Email:  klempke8288@yahoo.com

PROFESSIONAL PROFILE

Results driven professional experienced in designing, developing, and implementing human resources policies, projects and business plans.  Providing solutions in a multi-channel, multi-brand industry.  Demonstrates a detail oriented customer centric philosophy in delivering and sustaining an optimal experience for internal and external customers.  Thrives in a fast paced environment that provides opportunities to continue to learn and grow while leveraging past experiences in human resources, operations and finance.
	
EDUCATION
Augsburg College                                                                                                                      Minneapolis, MN

· Bachelor of Arts, Major in Management Information Systems and Business Administration.
 
EXPERIENCE
Human Resources Manager – Payroll & Benefits - January 2006 to Present
2nd Wind Exercise Equipment 
Corporate Headquarters – Eden Prairie, Minnesota
Human Resource Responsibilities:
· Manager of HRIS Systems 
· Compensation Plan Analysis and Design for Staff
· Benefits Management with Renewal Negotiation: Medical, Dental, 401k, Flex, Life and Disability, successfully negotiated contract with vendor resulting in $120,000 in savings.
· Manager of Payroll
· Unemployment / Workforce Development Management, Reporting and facilitate unemployment hearings.
· Workers Compensation Management, Reporting and facilitate all settlement hearings.
· Recruiting 
· Manage digital files and reporting
· Manage Corporate Wellness Program and Safety Committee
· Project Manager for HR Systems, Implemented Concur Travel & Expense, JD Edwards Accounting Software, All ADP Software - PayExpert, Workforce Now, Expense Expert and HRB.
 In conjunction with, and in addition to, the above responsibilities:
	
· Recently completed a Sales Compensation Program–designing commission rates, goals and incentives for the retail and commercial sales force resulting in revenue increase of $400,000 over prior quarter.
· Project Management of Payroll Process Re-engineering.






A/R Finance Analyst – Citi Financial, Bloomington, Minnesota – November 2004 to January 2006
CitiBank Financial
Bloomington, MN 
· Manage Automobile Dealer payments and reconcile and research dealer accounts. 
· Lockbox reconciliation and research.
· Participate in the comprehensive process of setting up contracts and requests for services.
· Analysis of dealer activities to CFO. 

Financial Analyst - 4 years
Final Construction Cleaning 
Brooklyn Park, MN
· Accounts Payable
· Accounts Receivable
· Payroll
· Human Resources
· State Withholding Tax Returns
· Quarterly Sales Use Tax Returns
· Assisted with Annual Corporation Tax Return with Corporate Accountant

	Accounts Payable Supervisor – 10+ years
	Katun Corporation
	Bloomington, MN
· Supervision of 2 Accounts Payable Clerks
· Vendor Management 
· Liaison to Executive Leadership Team for expense tracking and reporting.
· Implemented JD Edwards Accounts Payable Software


TECHNICAL SKILLS
Advanced proficiency in the below listed programs:
NetSuite/ ADP Software: Workforce Now, HRB, PayExpert / JD Edwards/ Halogen/ Concur Travel & Expense / Microsoft Office Suite: Word, Excel, Access, Project, PowerPoint, Publisher, Visio / Adobe Professional Suite, Indesign/ Photoshop/ PC / Calculator / Fax.
Completed Trusight (Employer Association) Supervisor I & II Training, 
Member of SHRM
References:  (additional references available upon request)
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