Mary Waugh
PO Box 647
16 Cottage Street

Pepperell, MA  01463

 (978) 433-9495
waughfamily@yahoo.com

EMPLOYMENT HISTORY
8/2013 – 3/2015 SanDisk Inc. (Acquired Smart Storage Systems)    Marlborough, MA
                   Document Control Support II

                 Transferred all of Smart Storage Systems part numbers and products over to Sandisk  
                  Format and Part Numbering Scheme.  Was trained to use Agile in place of SAP by SanDisk Inc.
           Trained Engineers how to use Agile to search and create ECN’s, Part Numbers.  Worked with                    
Hardware Engineers to incorporate our BOM’s into the SanDisk Inc. format.  Worked with team members in Penang to train them to work with US ECO processing team for back up.                              
4/2012 – 8/2013  Smart Storage Systems                                           Westford, MA

                   Documentation Control        

Prepared Parts Lists for download to working system (SAP), enabling product to be manufactured and delivered to Customer.  Worked closely with Process Engineer to structure Customer Parts List in accordance with Smart Storage System's standards.  Entered part numbers in SAP, attaching AVL information so that Buyers could purchase material in a timely manner.  Create Final Product Specification Sheets for products for manufacturing to use to print and place labels and inspect before packaging.
10/2010 – 2/2012  Candela Corporation (Contract)                             Wayland, MA
                   Documentation Control

           Executes the change control process for product and process-related information, 

           Manages the input of data into document database to support product life cycle management. 

           Ensures processes and procedures are in compliance with company documentation standards

           Manages engineering drawings and other documents in a document vault and shared drive.   
           Assign Part Numbers and create component specifications, review documents to ensure that all

           controlled documents are developed in compliance with established change control procedures.
4/2007 – 1/2010  Philips Lifeline (Contract)                                         Framingham, MA

Configuration Management Analyst
Manage change requests. Formats documents to conform to the standard PLL templates.  Assign Part Numbers and create component specifications, review documents to ensure that all controlled documents are developed in compliance with established change control procedures. Enter ECO data into Manman and make changes to controlled documents to be stored in the Print room.   
9/2004 – 9/2006  Jabil Circuit Inc

                                                Billerica, MA

Configuration Management Analyst
Prepared Customer Parts Lists for download to Jabil's working system (SAP and MES), enabling product to be manufactured and delivered to Customer.  Worked closely with Process Engineer to structure Customer Parts List in accordance with Jabil's standards.  Entered part numbers in SAP, attaching AVL information so that Buyers could purchase material in a timely manner.  Spun CAD data from Customer, producing reports for the Manufacturing floor and creating data through MES, which combined with SAP, generated Pin Count information for the floor.  Received and Processed Engineering Change Orders from Customers through an FTP site, keeping the product up to the Customer's standards of excellence.
9/2001-5/2003   Jabil Circuit Inc
(Contract)

           
           Billerica, MA

Configuration Management Analyst –Part Time When Needed

Prepared Customer Parts Lists for download to Jabil's working system (SAP and MES), enabling product to be manufactured and delivered to Customer.  Worked closely with Process Engineer to structure Customer Parts List in accordance with Jabil's standards.  Entered part numbers in SAP, attaching AVL information so that Buyers could purchase material in a timely manner.  Spun CAD data from Customer, producing reports for the Manufacturing floor and creating data through MES, which combined with SAP, generated Pin Count information for the floor.  Received and Processed Engineering Change Orders from Customers through an FTP site, keeping the product up to the Customer's standards of excellence.
10/1995-5/1997 Tellabs (Contract)




           Burlington, MA



Documentation Clerk
Prepared documentation packages, customer parts lists prior to entering into Tellabs systems Data Works, and updated systems with all engineering change orders

9/1994 – 6/2004 Brookside of Townsend


          Townsend, MA



      School Bus Driver – while children were small

1976 – 1988 Millipore Corporation


 

          Bedford, MA
86-88

Sr. Research Technician 





Technician in cell culture group responsible for membrane testing products and test protocol development. 

SKILLS:

	Manman   Oracle Office Suite 11i   RSI Applications   SAP   Valor   Agile

	FTP   MES   Microsoft Office  Adobe Illustrator


Education :
Attended Boston State College and Lowell University working towards Bachelor Degree

