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Objective
Seeking a challenging position in a progressive organization where I can utilize my strong analytical skills, leadership and management abilities.
Career Profile
Detail-oriented, efficient and organized professional with extensive experience in accounting systems.
Excellent interpersonal skills and strong analytical abilities.
Possess strong problem solving skills, with the ability to make well thought out decisions.
Excellent written and verbal communication skills.
Highly trustworthy, discreet and ethical.
Resourceful in the completion of projects, effective at multi-tasking.
Experience in process reengineering.
Ability to effectively facilitate group meetings. 
Experience
DIRECTOR, INTERNAL AUDIT							2014-Present
Puerto Rico Government Employees Retirement System 
Hato Rey, Puerto Rico

· Designing audit strategy, planning and execution of audits; planning time & cost budget.
· Managing multiple projects simultaneously.
· Supervise senior, semi-senior and junior staff auditors (totaling 11).
· Verifies progress reports to ensure attainment of audit objectives.
· Perform test of controls, analytical review, substantive testing of transactions and balances.
· Ensure compliance with relevant laws, regulations and rules.
· Focuses on working of audit quality control.
Retail Sales Associate							2014
T-Mobile, Caguas, PR.

· Assist in the selling of products while providing high level of service.
· Arrange for the repair of damaged goods, or advised on needed repairs.
· Provide exceptional customer service by forming partnerships with business development, marketing and other company divisions in order to determine most attractive offers for costumers.
· Maintain client inventory sorted by different products the company offered. 

Assistant Secretary of Finances and Information System 			2013
 Department of Housing of Puerto Rico ▪ Hato Rey, Puerto Rico
· Responsible for overseeing the establishment and oversight of sound systems of accounting, financial operations and reporting, budgetary reporting and control, information technology and facilities planning and management.
· Review of financial reports for trends and performance against goals, financial analysis, and meeting to set consensus goals.
· Develop and implement policies and procedures
· Strategic Planning and Execution
· Project Manager for accounting and information System platform upgrade and changes
· Lead staff: development and monitoring of goals and objectives for subordinate divisions, review of performance of subordinates.
· Ensure customer service and work quality expectations are defined and met, strive for best practices and innovations.
· Meet regularly with constituents to provide budgetary and operational information and related advice, intercede in issue resolution.
· Plan and lead improvement initiatives in all assigned areas.
Vice-President of Administration and Finance Affairs
 ▪			2012
Huertas Junior College ▪ Caguas, Puerto Rico
· Responsible for overseeing the establishment and oversight of sound systems of accounting, financial operations and reporting, budgetary reporting and control, logistical services, information technology and communications, and facilities planning and management.
· Review of financial reports for trends and performance against goals, financial analysis, and meeting to set consensus goals.
· Develop and implement policies and procedures
· Lead staff: development and monitoring of goals and objectives for subordinate divisions, review of performance of subordinates.
· Ensure customer service and work quality expectations are defined and met, strive for best practices and innovations.
· Meet regularly with constituents to provide budgetary and operational information and related advice, intercede in issue resolution.
· Plan and lead improvement initiatives in all assigned areas.
Internal Auditor
 ▪ 								2005-2012
Puerto Rico Aqueduct and Sewer Authority ▪ San Juan, Puerto Rico
· Performed plans and audit’s programs that contain the objectives and activities to be made in the internal audits. 
· Study and analyzes the internal operational laws, regulations, procedures, controls and other documents of normative character that apply to complete the auditing process.
· Participate in the examination of the administrative, fiscal and computerized operations.
· Prepare all documentation related to the audit.
· Provide support to external auditor in financial audit.  	

· Regional Logistic Manager 
(Interim)  ▪ 			2007 – 2009
Puerto Rico Aqueduct and Sewer Authority ▪ San Juan, Puerto Rico
· Responsible for planning and scheduling material acquisition. 
· Responsible for preparing regional reports for production planning, inventory management and replenishment.
· Managed transportation and distribution operation to five warehouses.
· Responsible for $10.5 million inventory.
· Acted as liaison between the IT group and the business group for successful MRP implementation.
· Trained users on MRP application.

Assistant Auditor
[bookmark: _GoBack] ▪ 								2002 – 2005
Office of the Comptroller of Puerto Rico ▪ San Juan, Puerto Rico
· Performed plans and audit’s programs that contain the objectives and activities to be made in the audits governmental dependents. 
· Study and analyzes the operational laws, regulations, procedures, controls and other documents of normative character that apply to the governmental dependents to complete the auditing process.
· Participate in the examination of the administrative, fiscal and computerized operations.
· Participate in process reengineering team, training, seminars and other educative activities.
· Prepare all documentation related to the audit.
· Participate in the examination of the administrative, fiscal and computerized operations.
· Participate in process reengineering team to achieve ISO 9000 certification for the company.		

Education
Inter American University of Puerto Rico
May. 09 ▪ M.S. Computing in Open Information Systems

University of Puerto Rico
JUN. 01 ▪ B.S. Accounting

Inter American University of Puerto Rico
Jun. 05 ▪ Professional Certificate in Technology and Data Base Administration 
Activities 
Finance Professor for Huertas Junior College
System Audit Instructor for OCHALAR 

Applications:
MS Word, Excel, Power Point, Visio, Project, Access, Lotus Notes, Outlook, SAP(MM/FI/MRP/CYCLE COUNT), Emphasys, PRIFA, Peachtree.
Referen
Available upon request.
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