JACLYN STEVENS
6211 32nd Ave. North

Crystal, MN 55422

(612) 685-4322

jaclyn_hickman@wmep.k12.mn.us

OBJECTIVE

To secure a position in exploring new opportunities.
EDUCATION

University of Minnesota Duluth

Bachelor of Arts in Elementary Education - May 2012
Concentration in Social Studies for Middle School Education

Cumulative GPA: 2.72/4.00

West Metro Education Program

Educational Assistant- September 2013- Present

· Works with individual students or small groups of students to reinforce learning of material or skills initially introduced by the teacher.

· Assists with the supervision of students during emergency drills, assemblies, play periods, and field trips.

· Helps student master equipment or instructional materials assigned by the teacher.

· Organize and documents data related to individual needs of students.

Tutor
June 2014-Present
· Planned and created lessons twice a week in math and language arts for a 14-year-old student over the course of the summer 2014.
· Worked with an 11-year-old student two days a week catching up on current schoolwork.

Stevens Drilling and Environmental

Summer Temp – June 2014-August 2014

· Assisted with answering phones and a variety of office duties

· Delivering parts and equipment.

· Assisting on jobs needing a second hand for Well-Drilling

Child Care
Nanny- June 2013- September-2013
· Took are of two girls ages 11 and 13.

· Drove children two and from music lesson

· Planned fun summer outings

· Cooked and cleaned

 Summit Management

Caretaker- September 2012-June-2013

· Responsible for cleaning and maintaining 5 apartment units, and one clubhouse.

· Oversee Residential Advisers (RA’s) 

· Snow removal and lawn care.

City of Buffalo 

Streets and Parks-- June 2006 – August of 2012
· Grounds crew foreman

· Managed and collaborated ideas with co-workers over the course of six years

· Responsible for planting, watering, weeding and fertilizing flowers around town, manage and maintain ice arena, clean streets and parks.

BJ’s Deli -- June - August 2005

Waitress

· Prepared, waited and served meals

· Cleaned kitchen and commons areas

FIELD EXPERIENCE

Elementary Education

Student Teaching- Spring 0f 2012

· At North Shore Community School, second grade, I spent 16 weeks working under Danna Phelps. I was responsible for managing a classroom of 26 students, planning and implementing lessons, and co-planning/ team teaching with staff members throughout the school.
6th Grade- Fall 2011
· Block two practicum experience in a social studies, and language art classroom. Cooperating teacher: Mr. Doug Antonich

3rd Grade -Spring 2011

· Block one practicum experience in a third grade classroom at Stowe Elementary. I was given the opportunity by my cooperating teacher to teach a required math unit using my a variety of my own ideas through classroom manipulative I took part in planning Morning Meetings, language arts with spelling and reading, MCA practice test and worksheets, classroom management, and small group work. Cooperating teacher: Kris Downs  

1st Grade -Fall 2010

· Practicum experience in a first grade classroom at Lowell Elementary. Working with individual students on testing progresses in math and reading. I was also able to work one-on-one with students who needed extra help in math and reading. Cooperating teacher: Cindy Laurila.

Volunteer Experiences/Activities:

· Teachers Assistant at University of Minnesota Duluth

· Kenwood Edison Charter School volunteer

· Parkside Elementary volunteer

· Family night/ Fitger’s 5K run with Nettleton Elementary volunteer

· Intramural volleyball and softball





References available upon request

